KHALIL 
Email: Khalil.371843@2freemail.com 
CAREER OBJECTIVE

To be a successful salesperson, who can work at long and odd hours to get job done within and tight schedule, using my knowledge, experience and skills to improve the sales of your organization.
WORK EXPERIENCE

2001               FEDEX, DUBAI, UNITED ARAB EMIRATES

Designation:                    OPERATION / DISPATCH.
· Rooting couriers for next day delivery.
· Follow up with couriers / clients.
· Manifest daily check up.
· Follow up with unknown receiver’s packages address/location.
2007 –
DREAM MAKERS TOURS, DUBAI 

Designation


Human Resources /Account Manager

· Staff recruitment

· Selection of Candidates for interview


· Training of Staff

· Performance evaluation process

· Develop Employees roles and responsibilities
· Provide information and assistance to staff, Managing Director, and the Chief Executive Officer on Human Resources and work related issues.

· Provides support to the Managing Director, Chief Executive Officer and staff to develop the skills and capabilities of staff

· Monitor staff performance and attendance activities

· Managing the company affairs in the absence of the Managing Director and representing him 

2008 – 2009 


EAGLE AVIATION SERVICES, SAIF-ZONE-SHARJAH
Designation

           P.R.O
· Source for Client so as to increased the client base of the company

· Draft Company Human Resources policy 

· Follow up documentation availability along with employee personal status.
· Coordinate staff  Recruitment and selection process in order to ensure a timely organized and comprehensive procedure is use to hire staff for client organisation

· Sourcing all details and information of upcoming aviation expos and related business events 

2010 – 2011 


LGR AVIATION SERVICES, SAIF-ZONE-SHARJAH                                                                

Designation                       P.R.O
· Source for Client so as to increased the client base of the company

· Draft Company Human Resources policy 

· Follow up documentation availability along with employee personal status.

· Coordinate staff  Recruitment and selection process in order to ensure a timely organized and comprehensive procedure is use to hire staff for client organisation. 

· Sourcing all details and information of upcoming aviation expos and related business.
2013 – TILL DATE 
  AL JAWZA REAL ESTATE OFFICE, SHARJAH                                                                

Designation REAL ESTATE CONSULTATNT.

· Sourcing for domestic & International customers.
· Buying & leasing in charge.

· Tenants (commercial & residential) follow up issues & documentation legalization.

· Appraisal & valuation of real estate & property for courts, banks & individuals for the sack of auditing, mortgaging, reselling. 
SKILLS
· Supervisory and Negotiation skills.
· Interview, recruitment and selection skills.
· Effective public relations and public speaking skills.
· Problem solving  and Basic counselling skills.

· Effective verbal and listening skills.
· Computer skills with effective use of Ms Office, Word at a high speed.
· Team building, Stress and Time management skills.
· Effective writing communication skills, including ability to prepare reports and proposals.
KNOWLEDGE and AREAS OF EXPERTISE

· Staff training and development recognition.
· Executive Coaching.
· Experienced in organising and supervising people in a multi-cultural business environment.
· Fluent in both spoken and written English, and Arabic with the ability to put people at ease.
PERSONAL INFORMATION

Date of Birth

: 
17th October, 1978
Nationality


: 
Palestine (holding Syrian Travel document).
Marital Status

: 
Engaged. 
Languages Known

: 
Arabic – English – Urdu.
Visa Status


: 
Company- Residence
Interests


: 
Reading, making friends, soccer, volleyball, bodybuilding.
