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RESUME

RENJI
RENJI.371907@2freemail.com 







Professional Objective

Looking forward to associate myself with an organization where there is potential for growth and realization of individual abilities and contribute to an organization success through my professional skills.
Career Progression

GMAMCO L.L.C








             Since April 2003
Snr.Accountant







        
                    Dubai, U.A.E.
GMAMCO LLC the manufacturing division of Thermo L.L.C. Established in 1986 has over the years built a reputation for delivering quality products in A/C Acoustic manufacturing. It’s a fully owned subsidiary of UNION PROPERTY PJSC. 
Job Profile:-

· Inventory Control

· Internal Stock Audit

· Bank reconciliation, Intercompany reconciliation

· Handling Debtors

1. Preparation of monthly Receivable Target.
2. Debtors Collection Report 
3. Report and follow up for the outstanding. Payments
4. Debtors age wise Scrutiny.
  5. Updating PDC received from client and arrange to deposit the same on due date

· Handling Creditors.
1. Dealing with supplier 
2. Reconciliation of Suppliers accounts  

  3. Scheduling the supplier’s payment as per the agreed terms.
· Handling Expot LC
· Preparation of sales invoice to customers.
· Preparation of monthly sales report.
· Handling Payroll for all employees 
· Preparing Bank Transfer report.
· Handling Petty Cash.
· Assisting the chief accountant for the Finalisation of Accounts.

Muthoot Bankers








              1997 – 2002
Accountant







                                     Kerala,India
· Bank receipts and Payments.
· Bank reconciliation of Main office and Branch 


· Entry’s for bank borrowings and investments

· Entry related to FD repayment and tallying with daily report

· Cash Handling.

· Preparation of P&L account& Balance Sheet.

· Handling Petty Cash.

Academic Achievements


Bachelor of Commerce (B.Com) M.G University, Kerala, India
Higher Secondary CBSE, Delhi, India
Technical Skills


· Diploma in Computer Science, (D.I.S.M) APTECH, PTA, Kerala

· Visual Basic, MS-Office (Word/Excel/PowerPoint/Outlook), Internet and emailing.

· Windows 98/2000 & XP

· Tally Accounting Package (6.3 & 7.2)

· Proficient with ERP Package viz Micro Soft Navision, Horizon, SBB etc.
Personal Information


Nationality


: Indian

Date of Birth


: 01-Nov 1974,
Languages


: English / Hindi / Malayalam, 
Marital Status


: Married
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