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      BURHANUDDIN 
BURHANUDDIN.371978@2freemail.com 



CAREER OBJECTIVE

To work in a reputed organization that provides proper ambience to sharpen my skills and a challenging opportunity to make significant contributions to achieve organizational goals through continued development of professional skills.
SKILLS

· Self-Motivated
· Adaptable to any situation

· Co-Operative Team Player

· Good Listener and Hard working

· Good Interpersonal Communication

· Organizing and Co-ordination

· Ability to make administrative decisions and judgments

· Ability to work under Pressure

· Confident to interact with people from different walks of life

EXPERIENCE SUMMARY
· Enthusiastic and accounting professional with over 3 years of experience.
· Experience of managing day-to-day accounting functions.

· Excellent knowledge of Tally, Peachtree and Excel.
· Well versed in Microsoft Office Applications, Microsoft Office Outlook and Internet.

Current Employer 

Hutaib Ship Maintenance LLC
Designation:
Accounts General (From10th Oct 2016 to till date)
Job Description
· Handling Receivable & Payable

· Responsible for monthly account closing.
· Verification of Day to day cash transactions, Bank transactions.
· Credit evaluation/ Risk assessment – Management.

· Salary processing –WPS.
· Handling Bank guarantee processes.
· Credit Agreement Monitoring & Overdue client visit.
· Provides reports as required to corporate Finance team.
PREVIOUS Employer 

Two year work experience as accountant at Nikunj Trading Company. 
Job Role

Accounts handled through Tally ERP 9 and Peachtree for group of companies for Monthly Statement, Profit & Loss account, Balance Sheet, Payroll etc... 
EDUCATIONAL QUALIFICATIONS

HIGHER SECONDARY SCHOOL 
SOFTWARES KNOWN

· Tally ERP, Excel, Peachtree and other  Accounting Software
Well versed in Microsoft Office Applications, Microsoft Office Outlook and Internet.
Languages Known

English and Hindi
VISA STATUS:      EMPLOYEMENT VISA
DECLARATION:


I do hereby declare that the above furnished information is true and best of my knowledge.
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