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                                                  CURRICULUM VIATE      
MOHAMMED 
MOHAMMED.371995@2freemail.com 

______________________________________________________________________________

Objective

Capable and career oriented individual with a creative, analytical skills necessary for the optimum productivity and performance .Self motivated, hardworking, offering great potential for professional growth and achievement, through determination and dedication.
Job Applied for

:  Coordinator /Any suitable post 




(Driving License: Holding valid UAE Driving License)
  Work Experience:-

· Presently working as Coordinator in Al Naboodah Contracting Co. LLC
            In Dubai from November 2008 to till now.
· Worked as a Area Sales Manager in Pantaloon Group Hyderabad (A.P) in India.

Duties and Responsibilities:
· Handling 3 different located staff/labour camps holding 3000 people of different nationalities.
· Responsible for maintenance of discipline in the camp, its cleanliness and

           Maintaining all living amenities provide in good and functioning condition. 
· Report to and act in accordance with the direction and advises of the Human Resources

Manager/ Camp Manager.

· Maintain proper records of all activities and incidents occurring in the Camps and present them to the Camp Manager.     
· Providing Pest Control services to Camp, to pest in rooms, service areas, kitchens and also inside in landscaping premises.

· Provide the Camp Manager / H.R. Manager with all reports required such as, weekly report on the number of labourers/ staff accommodation in each Camp, monthly administrative and maintenance report, staff and labour camp strength, new arrivals.

· Ensure proper completion and timely submission of all reports.

· Complete office and administrative duties carefully, efficiently, and in a timely fashion.

· Checking and maintenance of fire fighting equipments monthly as per civil defense requirement
Educational Qualification:
Pre-degree.
Technical Qualification
Operating System
:
Dos, Windows 95,98,2000 and XP

Packages

:
Ms-Word, Excel, Power point, Outlook, 



             Internet and Email,
Technical Training       :      Basic First Aid Course completed, conducted by Inspired Safety Training LLC Services, approved by Ministry of Health.05.01.2017
                                              Fire and Safety Course completed, conducted by Al Salama fire safety training. 

Interested and skills

· Good Communication and negotiation skills.
· Loyal Dynamic and self motivated behavior.
· Ability to deal with people diplomatically.
· Excellent Administration and organization and skills. 

· Smart Worker. 

· Good team player.
Personal Details

Name


:
Mohammed 
Date of birth

:
27th July, 1987.

Religion                      :            Islam

Nationality

:
Indian

Marital status

:
Married
Languages Known
:
English, Arabic, Urdu and Hindi

Declaration

I hereby declare the above information is given by me is true and fair to the best of my knowledge.
