SHIJIMOL 
Email: shijimol.372054@2freemail.com 

Seeking the position of administrator with a reputed hospital, I am responsible for handle the administration part of the hospital and need to understand the nature of different health services and I utilize my skills and abilities to be an efficient and skillful professional.


· Completed Post Graduation in MBA- (Hospital administration and management from Mdhurai Kamaraj University.)

· A Graduate of Bachelor of degree in Bsc Nursing ( SLES College of Nursing, Bangalore)

· Computer literate in MS Office application 


· Possess good communication skills

· Strong in handling the ms office

· Supervising secretarial personnel and subsidiary employees.
· Developing vendor associations and stock control.
· Monitoring and organizing managerial services for city communal health care administration.
·  Managing health care, financial aids, and hospitalization for the needy, low income, and poor patients with reliable insurance and proper service.
· Troubleshooting employees and common organizational problems and conflicts.
· Determining policy issues; increase information and documents for budget and estimation proposals and expenses control..
· Synchronizing all managerial particulars of emergency room healthcare.
· Assisting health check up team in providing punctual support services for the health care relief system..
· Supervising general ward secretaries, interpreters, and subsidiary employees..

· Ability to verify  specific details on policies .
· Ability to plan, organize and implement workflow during formulating goals.

· Worked as a staff Nurse in Parvathy Clinic from 31-05-2012 to 15-11-2014


· Uncommon command over spoken and written English.

· Possess good management and supervisory skills.

· Ability to develop and maintain good relationship with staff.

· Controlling and coordinating the activities of individuals and groups with in the organization.

· Maintaining a high level of morale among personal

.

· Coordinating the execution of the responsibilities.

· Supervising secretarial personnel and stock control.
· Offering managerial support to intensive care units, operation theatres,and surgical floors.

Nationality           :   Indian 
Gender                 :   Female

Languages            :   English and Malayalam
Date of Birth        :   14-05-1989

Marital status        :   Married

Visa Status            :  Visit Visa
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