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Summary

· MYP Assistant Coordinator in Abu Dhabi. 
· English Department Head.

· EAL Department Head
· English teacher for grade 12 (DP) – English Language and Literature/ for both HL and SL.
· English and Humanities teacher for upper Middle Years levels (From year 6- to year 10)
· EAL/ESL Teacher

· Arabic Teacher for Non-Arabs students

· English Extended Essay Supervisor.
· Personal Project Supervisor 
· Conducted various workshops in Abu Dhabi and Amman related to teaching and curriculum development.
· I have excellent skills in using computer.
· In the Australian School of Abu Dhabi Appraisal System in 2013-2014, I got the highest performance grade in the MYP which was 91. Also, IN 2016-2017, I got also the highest grade in the MYP which was 93.
· His Royal Highness King Abdullah, the recent king of Jordan, attended one of my English classes in Jordan after being chosen by the administration due to my excellent teaching background and the national Tawjihi Exam results. 


Career Objective
With an extensive 22-year background in teaching English, a 4-year background in teaching Humanities, 4-year English Department Head, 2-year EAL Head and a 3-year background of Middle Years Program as an Assistant Coordinator, I am seeking a position in which I associate with a progressive organization that enhances my knowledge and skills according to the latest trends and to become part of a team that dynamically works towards the growth of the organization and gains satisfaction thereof.



Personal Information

	
	

	Gender:
	Female

	Nationality:
	Jordan

	Visa Status:
	Residency Visa

	Residence Location:
	Abu Dhabi, United Arab Emirates

	Marital Status:
	Married 

	Driving License:

	Jordan/UAE





Professional Experience

	August 2009 – 
Current Date
	MYP Assistant Coordinator/English Department Head/EAL Head/SMC/ IB MYP & DP English Teacher/MYP Humanities Teacher/ EAL Teacher/Arabic For Non-Arabs/

Australian School of Abu Dhabi 
Abu Dhabi, UAE 

Company Industry: Education, Training, and Library 
Job Role: Education/Training 


· I am the MYP Assistant Coordinator. I helped the MYP coordinator to:

· Set up systems for communication with the entire professional staff to ensure cooperation in implementing the programme in the school.
·  Ensure that all regulations set by the IB concerning the programme and all procedures are adhered to properly, and that all deadlines are met.
· Oversee the implementation of the global contexts and concepts according to IB guidelines.
· Oversaw the implementation of the published subject-specific assessment criteria.
· Ensure that the concepts of international awareness and international-mindedness permeate all subjects. 
· Provide teachers and students with guidance concerning the personal project.
· Maintain accurate school information via the IB information system (IBIS). 
· I was the Students Management Coordinator for girls in grades 6-8. The student management coordinator in school is responsible for the students’ behavioural and academic issues. SMC teacher solves the problems by investigating these incidents and then communicating with the teachers and parents. Also, SMC teacher writes reports regarding some incidents and reports them to the school headmistress. SMC teacher supervises the students who have after school detention and attends meetings with the school vice principal, Headmaster and Headmistress. 
· I have been the English Department Head for the last four years. I am responsible for holding meetings and running workshops for the staff. I also visit classes, check daily planning, evaluate the teacher’s performance and write observation reports. I also check all the units of work, common assessment tasks and paper work before being submitted to the MYP Coordinator and before being photocopied and given to the students. 
· I was responsible for establishing the EAL (MYP program) in the school and coordinating it. I set a comprehensive programme which has a clear policy that has objectives, teacher’s role, responsibilities …… etc. 

· I am the EAL Department Head. I hold meetings with the staff, visit class, evaluate the teacher’s performance and write reports. 
· I teach English to DP students. I teach Year 12 Language A, English Language and Literature, students, both HL and SL. I am responsible for assigning the books to teach that are suitable and in accordance with the objectives of the IB program. I am also responsible for preparing examination and lesson plan. Further, I am responsible for designing assessments to monitor the student achievement. I prepare the students through intensive practice for the IOC and the external exam papers. I guide them to do their WT1/2 and prepare them by doing a lot of practice before they sit for their final external exams. 
· I teach English to middle school and I am responsible for setting and preparing lesson plans, common assessment tasks, formative assessment, activities and textbooks that are in alignment with the MYP program.
· I taught Humanities/EAL and Arabic for non-Arabs students to middle school students. I was responsible for setting and preparing lesson plan, common assessment tasks, formative assessments, activities and textbooks that are in alignment with the MYP program. 

· I am an Extended Essay Supervisor. I supervise the students while writing their Essay. I guide the students through regular meetings to write their essays and ensure that they follow the criteria set by the IB. 

· I am a Personal Project Supervisor. I supervise grade 10 students while preparing their personal project. I guide the students through regular meetings to prepare their personal project and ensure that they follow the criteria set by the IB.
· With the collective effort of all the teachers, we worked hard in preparing all the needed documents that lead the school to have authorization as an IB International School.  
· I am a member of the DP students’ graduation committee.

· I am an editor of the school Facebook page. 



	September 2005 – June 2009
	English Teacher/Humanities Teacher/ Toefl Teacher
Al-Maali International School 

Abu Dhabi

United Arab of Emirates.

Company Industry: Education, Training, and Library 
Job Role: Education/Training 

· The curriculum is an American Curriculum.
· I was an English teacher for grade 10, 11 and 12.  I was responsible for setting and preparing lesson plans, tests, activities and textbooks that are in alignment with the American Programme. 
· I taught Toefl to grade 11 and 12 students. 
· With the collective effort of all the teachers, we worked hard in preparing all the needed documents that lead the school to have authorization as an International American School.  


	 
	


	July-August 2006
	English Teacher/

Alkhawarizmi College 

Abu Dhabi,

United Arab of Emirates.

Company Industry: Education
Job Role: Education

· I worked as an English teacher and instructor. I taught Toefl and English courses to different levels of students.

	 
	


	Sept 1998-
August 2005
	English Teacher 
 Ein Jalout Secondary School for girls/ 
 Alquiesmee Comprehensive School/

 Althhabah School for girls/ Public Schools in Jordan.

Amman, Jordan

Company Industry: Education
Job Role: Education
· I taught grade 12, governmental curriculum. I used to prepare the students for Altawjihi exams by teaching them different techniques and methods to fulfil the requirements of the test. My results were one of the best results around the Kingdom.

· I was chosen by the school administration to present a class in front of his Royal Highness, King Abdullah the 2nd. 


	August 1995-
June 1998

	English Teacher 
Aldiyar Secondary School for girls

Company Industry: Education,
Job Role: Education
· I  taught English for different levels from grade 1 to 9

· Preparing all the worksheets, exams and activities to the students. 






Training Certificates
	
	

	March 2014
	International Baccalaureate Organization
Online Certification, Implementing the MYP Curriculum, Category 1 


	
	The Ministry of Education, Jordan

International Computer Driving License. ICDL



	
	The Ministry of Education, Jordan 
Designing Educational Packages, Intel 



	
	The Ministry of Education, Jordan 
The Development of the curriculum



	
	Centre,

Typing  Courses in Arabic and English  



Education
	June 1990

	The University of Jordan, Amman, Jordan

Bachelor's degree/English Literature
· Took courses in American and British Literature.
· Took a course of Literature in Translation.
· Took courses in English grammar, linguistics and phonetics.

· Took two translation courses. 
· Took one course in French 

· My minor is in Social Studies.




	August  1996
	The University of Jordan,  Amman, Jordan
Higher Diploma in teaching methods, techniques and aids. 
· Took courses in English Teaching methods, techniques and aids.

· Took courses in psychology.
· Took courses in statistics.




Skills

· Excellent Computer Literacy - Microsoft Office Applications.
· Excellent Communication and Interactive Skills.
· Excellent leadership skills.
· I am capable to work on multiple tasks and under pressure. 


Languages

· English: Expert
· Arabic: Expert


Interests

· I like drawing and music. 


