SHIJIMOL 
Shijimol.372196@2freemail.com 

Seeking a good opportunity in an insurance industry, I am responsible for processing insurance claims. Capable of contracting to the over all development of organization by analyzing insurance information, handling insurance claims reimbursements and deciding whether a claim should be processed or denied.  


· Completed Post Graduation in MBA- (Hospital administration and management from Mdhurai Kamaraj University.)

· A Graduate of Bachelor of degree in Bsc Nursing ( SLES College of Nursing, Bangalore)

· Computer literate in MS Office application 


· Possess good communication skills

· Strong in handling the ms office

· Ability to handle both the internal activities of an organization as well as the external dealings with customers, vendors etc.
· Evaluated benefit insurance claims and processed payments for applicable claims.
· Ensured received information from all sources is complete and a accurate
·  Ensured company records were validated and claim approval

· Analyzed and verified data received for claim application and related documents

· Assisted customer to update   their claim status.
· Inspected clarity and completeness of documents and processed medical insurance claims.
· Prepared arranged and maintained reports for review and appraisals.
· Secured important details about accidents and accessed liability.

· Ability to verify  specific details on policies

· Ability to plan, organize and implement workflow during formulating goals.

· Worked as a staff Nurse in Parvathy Clinic from 31-05-2012 to 15-11-2014


· Uncommon command over spoken and written English.

· Possess good management and supervisory skills.

· Ability to develop and maintain good relationship with staff.

· Controlling and coordinating the activities of individuals and groups with in the organization.

· Maintaining a high level of morale among personal

.

· Coordinating the execution of the responsibilities.

· To enforce people for participated in an organization and group goals.

· Developing premises such as forecast, applicable basic policies and existing company plan. 


Nationality           :   Indian 
Gender                 :   Female

Languages            :   English and Malayalam
Date of Birth        :   14-05-1989

Marital status        :   Married

Visa Status            :  Visit Visa
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