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Objective:

 To pursue a challenging career that would enrich my knowledge in the field of Financing and Accounting that would offer an opportunity to utilize my potential to the maximum of the personal and company Goals.

Profile:

· More than 5 1/2 years of experience in Financing/Accounting responsibilities in U.A.E and India.
· Professionally qualified in Master of Business Administration major in Finance & Accounts
· Well versed in Peachtree ERP, Tally ERP9, Excel & MS Office Applications.

· Well experienced in Financial Statement, General Ledger, Trial Balance, Balance Sheet, Accounts Payables & Receivables, P&L Management

· Energetic and capable of working independently and a good deal of autonomy.

· Have excellent time management skills & can meet the deadlines without compromising on quality.

· Excellent communication & interpersonal skills. 

· Strongly commercial with excellent communication and influencing skills.
Experience:
General Accountant in Pacific Printing & Publishing LLC, Dubai, U.A.E. from Oct 2014 to Jan 2017
Job Profile:
· Have handled both Accounts Receivable & Accounts Payable.

· Preparation of Debit Note & Credit Note to various suppliers and Customers

· Following up with supplier for Debit note settlement.
· Supplier payment reconciliation, deduction of debit note and other related issues.

· Debtors and Creditors Reconciliation.

· Bank Reconciliation Statement: Daily collection of cash and Cheque, Reconciliation of entries and matching with system generated report.
· Updating petty cash payment and summary of the company.
· Month end reports to various Suppliers and customers pending payment follow up.
· Month end report for P&L meeting and KPI meeting.

· Attending meeting with suppliers for process improvement.
· Month end Journal Voucher for P&L reconciliation
· Payment for the day today expenses of the company and generating report sending to Manager every day.

· Assisting manager for Month end reconciliation and report accordingly.
· Maintaining and manage all accounting records including source documents.

· Petty cash handling & other Administration works as required by the department

 Finance Executive in V.S.T. Motors Limited., India from Feb 2012 to May 2014
 Job Profile:
· Filing Receipts and Payment Vouchers of Companies.

· Preparing sales invoices & the upkeep of an accurate accounts filing system. 

· Debtor and Creditor reconciliations.
· Preparation of Monthly invoice and expense claim payment runs.

· Assist in the preparation of monthly balance sheet account reconciliations. 

· Prepare regular reports and summaries of accounting activities.

· Reconciliation of bank statements.

· Perform daily accounting transactions such as creating & posting vouchers.

· Day to day banking activities.

· Prepare Monthly sales report and commission statement based on monthly sales.

· Maintain Accounts Receivable & Payable ledgers, checking, verifying and posting supplier/vendors invoices.

· Prepare Statement of account, fully reconciled & supported with relevant and original approved documents.

· Ensure appropriate approvals prior in all type of payments like interest, advance, utilities, rent, fuel, suppliers & other cheques, etc.

· Received and recorded invoices and arranged payments.

· Prepare daily cash summary.

· Verify recorded transactions and report irregularities to Senior Manager.
· Maintained Daybook, Sales, Purchase & Stock Registers; posted ledgers.
Accounts Assistant, Tikona Digital Network (P. Ltd), India from May 2011 to Jan 2012
Job Profile:

· Transaction of receivable & Payable entries.   

· Book Keeping of the Clients Account.
· Journalizing cash book transactions.

· Going to the client office and collecting the document and making a report.

· Perform daily accounting transactions such as creating & posting vouchers.

· Day today banking activities.
Academic Credentials:

· Master of Business Administration, University of Madras, Chennai.
· Bachelor of Business Administration, University of Madras, Chennai.
Computer Skills:

· Peachtree Sage 50. 
· Tally ERP 9.0, Excel & Proprietary ERP software
· MS Office 2003 & 2007(Outlook, Access, Project),

Linguistic Skills:

· English

· Tamil
· Malayalam
· Hindi
Personal:

Nationality



: Indian
Date of Birth



: 18.11.1986
Marital Status


: Married

Visa Status



: Visit Visa (Sept 20th 2017 )
Location Preference:  Anywhere in UAE.
I hereby certified that the above statements are true and correct with all my knowledge and also to the help of our Lord. After you’ve reviewed my resume, I would welcome an opportunity to discuss your company’s goals and talk to you about the value that I can bring to your Company. More Power and Positive energy blessed.  
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