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OM

OM.372303@2freemail.com 
 
COMPUTER KNOWLEDGE:

· MS Office

· Microsoft Word
· Outlook
· power point
· MS Excel
LANGUAGES KNOWN:

· English
· Hindi
STRENGTHS/SKILLS

· Good Understanding ability.
· High adaptability.
· Leadership ability & positive thinking.
· Good Communication Skill.


CAREER OBJECTIVE:

To Obtain a Challenging and Rewarding Career That Offers the Opportunity to utilize my Professional and interpersonal skills and also add valued to the organization

PROFESSIONAL QUALIFICATIONS

· 10+2, from Sin. High secondary education board Ajmer
WORK EXPERIENCE

	
	Organization Name
	Duration
	Designation

	
	
	
	

	1
	Khansaheb Civil Engineering
	November
	

	
	LLC, Dubai, UAE.
	2013 to Till
	Timekeeper

	
	
	Date
	Storekeeper

	
	
	
	

	2
	G4S Security Company Delhi
	January 2011
	

	
	India
	to October
	Timekeeper

	
	
	2013
	Storekeeper

	
	
	
	

	3
	Reliance Company Jaipur
	May 2009 to
	

	
	India
	September
	Jr. Timekeeper

	
	
	2010
	

	
	
	
	


PROJECT EXECUTED

M/s Khansaheb Civil Engineering LLC, Dubai, UAE.

1) Project Tile: Development of Yard at General Cargo Phase-1
Client: DP World

Consultant: AECOM

2) Project Tile: Road Modification Work at JAFZA South
Client: JAFZA

Consultant: AECOM

3) Project Tile: Terminal 2 Boarding Gate Modification Works at Dubai Airport
Client: Dubai AirPort

Consultant: ATKINS

4) Project Tile: P617TP.C850 - Techno Park Infrastructure Development Phase 3 & 5

Client: JAFZA

Consultant: Chss

5) Project Tile: IMPLENTTATION OF GUIDE SIGE
Hobbies

· Playing video games.
· Watching Anime series.
· Swimming.
· Playing Badminton
PERSONAL’ DATA

	Date of Birth
	: 12-01-1993

	
	

	Gender
	: Male

	Marital Status : Unmarried

	Nationality
	: Indian

	
	



Client: RTA
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6) Project Tile: Expo 2020 – site Access work

Client: EXPO 2020

Consultant: PARSON

Consultant: PARSON

RESPONSIBILITIES

· Receiving Daily time sheets from supervisor, Foreman, general foreman.
· Prepare the daily man power report and send the head office.
· Coordination with file supervisor and site engineer.
· Update Operatives Leave Application.
· Prepared Staff Leave Application.
· Update HR Database System.
· Operating Human Resource (HR)
· Operating Times & Attendance Management System (TAMS)
· Operating Enterprise & Resource Planning (ERP)
· Involved in Store Control Activities.
· Coordinating with hire Transportation.
· Maintaining the LPO Documentation.
· Transport arrange for Labour and staff.
· Ensuring the Diesel Quantity for Plan & Vehicle and Machinery Use & Coordinating with Diesel for Regular Filling.
· Printing of updated Blank Manual Time sheet for field Timekeeper, foreman, General foreman, and supervisor.
· Filling, archiving, photocopying, scanning, and faxing documents.
DECLARATION

I hereby declare that above mentioned details are true and correct to the best of my knowledge and belief.

