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SANTOSH
SANTOSH.372307@2freemail.com 



Aspiring for assignments in Supply Chain / Customer service / Inventory / Logistics Management with an organization of high repute

Career Objective
To work in an organization in a creative and challenging environment that allows me to grow professionally, while being able to utilize my skills for the betterment of the organization with the best use of my dedication, determination and resourcefulness.
SKILL
· Accomplished Professional offering 10 years of outstanding work experience within reputed organizations in India.
· High level of man management & team building skills, through knowledge in processes mapping & customized Supply Chain solutions.

· Strong interpersonal and communication skills. Work as acting team leader in absence of department in-change.

CAREER HISTORY  
Supervisor – Material and Logistics                                                                                 Feb 2016 to till Present
Ingemetal Solar India Pvt Ltd, Pune - India
Role: 

· Monitor delivery schedules and coordinate with warehouse, Airfreight and Sea freight departments to ensure on-time delivery.
· Managing Day-to- Day activities in Warehouse.

· Receiving & Dispatching material as per Invoice/MRN
· Prepare and follow up on all documents.
· Checking and Packing of material as per MRN.

· Check and Update Stock manually as well as In Systems

· Managing All the activities of Repair and return Warehouse
· Receipt of Faulty units from various sites, Sending the Faulty units to the respective repair canters
· Checking of faulty units as per ATN/MMS and with relevant Documents

· Receipt of repaired/Swapped Goods as per Invoice/DC/RGP/OGR

· Dispatch of repaired/Swapped Goods to respective Sites

· Follow ups and get acknowledgements for shipped goods/received Goods

· Daily update Stock and tracker report to internal and external customers

· Handling Escalation for customer complaint and internal issues.
· Daily cycle count

· Managing safety and cleanness in Warehouse

· Receiving material as per Invoice, Verification and Inspection of material as per PO/MRN/Invoice
· Counting & stacking of material in Pre-allocated Location
· Update the Inward Register manually & As well as in Excel and in ORACLE (ERP)
· File the Documents in Appropriate file
· Arrange for picking & Kitting of material

· Prepare packing slip of material & Staging the Material

· Making Transfer challan (STN)

· Update the Dispatch Register manually & As well as in Excel Sheet & in ERP ORACLE and  SAP
· Reports:

· Daily Receipt report.

· Daily Dispatch report
· Daily Stock report
· Daily Shortage Report and Excess 
· Transport register (LMD)

· Monthly stock report
· Ageing Report

· Daily Cycle count Report

· Monthly KPI Report

· Self Audit Report

· System Jobs (Billing)
· Online Update of Records in Oracle, SAP (MM)

· Co-ordinate with the Customer by E-mail
Logistics Coordinator                                                                                                     March 2009 to Jan 2016
Veena Industries Ltd, Pune - India
Role:   
· Using logic and reasoning to identify the strengths and weaknesses of alternative solutions, conclusions or approaches to problems. 

·  To ensure safe keeping both as to quality and quantity of materials-

·  Considering the relative costs and benefits of potential actions to choose the most appropriate one.

·  To check the book balances, with the actual physical stock at frequent intervals by way of internal control over wrong issues, pilferage, etc.

· To initiate purchase requisitions for the replacement of stock of all regular stores items whenever the stock level of any item of store approaches the minimum limit fixed in respect thereof.

·  To initiate action for stoppage of further purchasing when the stock level approaches the maximum limit.

·  To check and receive purchased materials forwarded by the receiving department and to arrange for the storage in appropriate places. To reserve a particular material for a specific job when so required.
EDUCATIONAL PROFILE
· Bachelor of Degree in Commerce from Pune University.  (April’ 2008 - 1st Class)
· HSC (Commerce) from Pune University. (Feb.’2003 - 1st Class)

Course Complete 
· Problem Solving Process

· Kaizen 
· 5’S 
Skills
· Store Management

· Staff-Briefing

· Team-Work, Team Motivation

· Billings

· Customer Handling Accounts, Inventory Management 

· Mailing reports and data on daily basis
PERSONAL PROFILE

Date of Birth              : 12th July ‘1985. 
Marital Status            : Married
Nationality                 : Indian
Linguistic Abilities     : English, Hindi and Marathi.
REFERENCES
Can be provided upon request 

Declaration
I can work independently, and fully conversant with my duties. This is for your kind consideration of my own curriculum vitae and I hereby declare that all the information furnished above is true to the best of my knowledge and belief. 
