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CAREER OBJECTIVE

I hope to acquire a human resource management  position where I can make use of my experience to handle staff recruitment and also apply the knowledge of various HR functions which I gained during the tenure of my lecturership.
EXPERIENCE
Manager Staffing

ECS, Dubai, UAE                                                                                                                         July ‘12-Dec ‘12
Recruitment Consultant 
AdroitQuest, NCR/Delhi, India                                                           



Nov ‘06 – Feb’08    

Global Career Solutions, NCR/Delhi, India                                                           


Jan ‘06 – Oct ’06   
Key Responsibilities
· Handling senior and midlevel Marketing, Finance and HR positions across Industries

· Understanding the mandates from Client HR Teams
· Conducting Industry research for all the mandates received
· Posting Job Openings on portals
· Sourcing the prospective candidates with the help of Headhunting, Job Portals and own database
· Taking preliminary round of interviews and short-listing resumes
· Arranging the interviews of the candidates with the clients
· Collecting the feedback from the Candidates as well as the Clients
· Keeping the candidates warm till joining and Post follow-up with the joined candidates
· Preparing monthly MIS reports on the status of the recruitments and revenue generated per client.
Clients Handled
· Standard Chartered, Kotak Mahindra, Max New York Life Insurance, Apollo Group, Aviva Life Insurance, Cairns India, Impetus, Vertex, HeadStrong, Birlasoft, PeopleStrong
Achievements

· Closed many senior and mid level HR and Finance positions across Industries

· Always on Target/Sometimes individual achievement was more than the group achievement
Lecturer, MBA (Human Resource Management)   

           


           
Maharaja Agrasen Institute of Mgmt and Tech.(MAIMT),Kurukshetra Univ, Haryana ,India          Oct ‘02 – July ‘05
Tilak Raj Chadha Institute of Mgmt and Tech.(TIMT), Kurukshetra Univ, Haryana, India
             Aug ‘05 – Nov ‘05

Key Responsibilities
· Role of the Head of Department (HRM)
· Placement activities facilitator, CIS(courses of independent study) coordinator
· Cultural Activities coordinator
Key Skill Areas
·  Managing and counseling,Understanding behaviour of people in Organizations

· Training & Development

· Application of quality circles, Emotional Intelligence, Motivation

Subjects Taught

· Human Resource Management

· Management Process &Organizational Behavior 

· Organization Change & Intervention Strategies

· Training & Development 

Papers Presented
· ‘Innovate Or Evaporate’, at National Seminar organized by Deptt. of Commerce, Kurukshetra University
· ‘Handling VIP accounts’, ‘Employee Empowerment’, ‘Emotional Intelligence’ at Faculty Development Programs, MAIMT
Achievements

· Rated amongst top two faculties at MAIMT, 2003-2004
· Headed the HR Department at MAIMT.
· Appreciated for applying the concept of quality circles at MAIMT

· Led the student team to win the trophy at the institute youth festival ABHIVYAKTI-2004.

EDUCATION
Master of Business Administration (Human Resource Management):70%

           

 
MAIMT, Kurukshetra Univ, Haryana ,India






     Jul ’00 - Jul ‘02





        
           Jagadhri, HaryanaKurukshetra University
   Jul ’00 - Apr ’02 
· Industrial Training , BILT, Yamuna Nagar

B.Sc (Computer Science) :74%







             MukandLal National College, Kurukshetra Univ, Haryana ,India            

                               Jul ’97 - Jul ‘00
A.I S.S.C.E : 80%









  Apr ’96 - Apr ‘97

CBSE
A.I. S.S.E : 75%                       


                               

                            Apr ’94 - Apr ‘95
CBSE
.
PERSONAL DETAILS

· DOB : 30/09/1979
· Marital Status : Married

· Languages Known : English, Hindi

