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RESUME
AJEESH 

AJEESH.372418@2freemail.com 









OBJECTIVE
To pursue a career in a reputed organization that will help me to attain both personal and organizational goals.
PROFESSIONAL EXPOSURE
· Accounts Officer  in Indus Motors,franchisee of Maruti Suzuki for  Since  12th  May 2014  to 31st July 2017.
Job profile includes:-
· Handling of all branch activities under my accounts dept 

· Collates & Records cheque payments or cash as received 

· Input accounting data into the accounting system with speed & accuracy
· Apply basic accounting knowledge & techniques to all areas of work

· Perform Financial calculations to support financial transactions relating to a Section of the finance directorate

· Identify & Resolve errors & Discrepancies

· Plan, Organize & manage own workload to ensure your contribution to the Trust’s monthly financial reporting process is achieved in a timely &accurate manner

· Suggest Changes to internal department procedures as identified & be involved In the continues improvement development of processes

· Handling Tax related work like sales tax filing & ST online filing

· Handling Inventory accounts with divisional cost center work

· Reporting monthly P&L  and Financial and explain remarks of variation

· Apply new ideas regarding cash receipt and payment for the smooth running of firm

· Prepare all expense score card which is required for the business

· Timely reporting of Debtors and creditors including warranty ( Free service & Warranty)

· Audit the stock on quarterly ( Vehicle , Accessories and Spares )

· Monthly branch reconciliation  and daily bank reconciliation

· Self-audit on monthly work , that I have done

· Maintaining Cash book and petty cash book & Day to day cash reconciliation

· Handling all the works relates to automobile filed

· Handling all the claim related work like PDI, Freight charge & warranty

EDUCATIONAL QUALIFICATION
	Year of completion
	Course
	Institution
	University

	2013
	B.com
	Private Study
	Kerala

	2006
	Pre-Degree
	St.Stephens , Pathanapuram
	Kerala

	2004
	SSLC (10Th)
	St.Stephens , Pathanapuram
	Board of Public Examination


TECHNICAL EDUCATIONAL QUALIFICATION

· TALLY  ERP .9
· M.S.OFFICE

STRENGTH

Possess good analytical skills and have a logical approach towards situations.
Excellent organizational abilities by co-ordination of work and bearing an open mind to individual as well as collective views. Hardworking and dedicated to the organizational objectives.
PERSONAL PROFILE
Name



:
Ajeesh

Sex



:
Male

Languages Known
       
 :
English, Hindi and Malayalam
Visa Status 
:
Visiting
Expiry Date
:
10-11-2017
Place of Issue
:
TRIVANDRUM
I hereby declare that the above mentioned details are true and correct to the best of my knowledge and belief.
