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JOBEES                                                        
JOBEES.372428@2freemail.com 
CARREER SUMMARY 
8 years experience as an Accountant with in depth knowledge of accounting tools, procedures and transactions. Seeking to work in a challenging environment and grow with the company to achieve its goal and get additional knowledge. 
PROFESSIONAL EXPERIENCE
8 years in Accounts Management, Fund Management, Taxation, Commercial Functions, Accounts Payable & Receivable.
From Aug 2014 to Jun 2017 - Accountant in Brillianz Group - Dubai. 
 Job profile
· Day to day accounting / Book keeping

· Cash flow management,
· Bank  Reconciliation
· Preparation of Monthly / Annual Accounting statements
· Monitoring foreign exchange rate risks.

· Human resource management – Pay rolls.

· Designing & implementing procedures for the preparation of statutory books of accounts, reconciliation statements and financial statements.

· Liaising with the debtors/ vendors, Vendor Reconciliation, invoices ensuring timely payments.

· Audit compliance and rectification
· Expertise in formulating and implementing the Finance & Accounting Policies

· Debtors & creditors accounts control
· Corporate receipts and payments.
From Feb 2012 to Oct 2013 - Accountant in Zahrat Al Hana Trading LLC – Oman.
Job profile

· Day to day accounting / Book keeping

· Cash & banks, funds position management,

· Bank  Reconciliation
· Verifying invoices & supporting documents,
· Preparing weekly cash flow statements for the Corporate Office.

· Preparing year-end financial statements in compliance with accounting standards.
· Accounts Receivables, Taxation and preparing Various Reports & Statutory Compliance.

· Liaising with the various departments, the taxation compliances, purchase orders, vendor reconciliation, invoices, vouchers, agreements and weekly reports.
From Jun 2008 – Dec 2011 - Accountant in Crystal Glass and Hardware, India.
Job profile

· Preparing Debtors / Creditors ledger.
· Handling fund transfers and reconcile bank statements.

· Providing Internal & external coordination with branches & third parties.
·  Handling general ledger, receivables / payables, credit control and VAT returns
· Supporting audit requirements & reconciliation of monthly outstanding statements.

· Ensuring adherence to statutory compliances and regulations. 
· Maintaining all account books such as Cash Book, Ledger, Purchase Register, and Sales Register.
· Ensuring the timely preparation bank reconciliation statements, monitoring of reconciliation of division transactions and monthly closing of accounts.

· Handling various accounts activities such as Employees Travel Expense, Petty Cash, Expenses, Receipt Voucher, and Payment Voucher.
· Verifying all bills, vouchers, records and books of accounts to ensure their accuracy and authenticity.
EDUCATIONAL CREDENTIALS

2006

- 
Bachelor Degree from Calicut University, Kerala, India 

2002
 
-
Senior Secondary Education, Kerala State Board, India

2000 

- 
Secondary Education, Kerala State Board, India

COMPUTER SKILLS
· Ms Office, internet applications
· Software: ERP provided by the company, Oracle, Tally ERP 
PERSONAL DETAILS
Date of Birth

:

17th December 1984
Driving License
:
            UAE Valid License

Nationality

:

Indian
Languages Known
: 

English, Hindi and Malayalam
DECLARATION

I do hereby declare that all the above mentioned are truly complete and correct to the best of my knowledge and belief.
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