[image: image1.jpg]



SUGANTHI

SUGANTHI.372453@2freemail.com 



 


Career Objective


Seeking a challenging position, where my knowledge can be shared and enriched in the area of Accounts. I would like to have an opportunity to contribute effectively for growth of the organization

Professional Experiences
Possess around 5 Years of Experience as Accounts in India.
#1 Employee

Organization  
:
Be Well Hospitals Pvt Ltd, Chennai
Designation
:
Accountant
Period of Service
:
Mar-2014 to Mar-2016
Reported to 
:
Finance Manager
#2 Employee
Organization  
:
Micro Chem Products India Pvt. Ltd., Chennai   

Designation
:
Accounts Executive

Period of Service
:
May-2013 to Mar-2014
Reported to 
: 
Managing Director

#3 Employee

Organization  
:
Muthoot Fincorp Ltd, Chennai

Designation
:
Customer Service Executive
Period of Service
:
Sep-2011 to Apr-2013
Reported to 
:
Finance Manager
Knowledge of Accounting
	· Bank reconciliation statement


· Accounts Receivable

· Maintaining Stock
	· Accounts Payable

· Handle Petty Cash

· Journal Entries


Roles and Responsibilities
· Prepare monthly basis bank reconciliation statements.
· Prepare payments for suppliers.
· Prepare cheque and transfer payments.
· Raising account receivable invoices.
· Chasing outstanding customer accounts.

· Reconciling Petty cash.

· Maintaining the record Cash and Cheque deposited daily.

· Passing necessary Journal Vouchers (JV).
· Prepare Reports as per Management required.
· Responsible in maintaining an orderly filing.
· Stock Verify manually at Inventory time.

· Maintaining Stock.
· Preparing and Reporting MIS on Daily basis.
· Performs other duties as assigned by the assistant area finance manager.

Educational Qualification

Post Graduation Degree
:  
M.B.A Finance (Year 2009 - 2011)

Anna University - Tamil Nadu
Under Graduation Degree
:   
B.B.A (Year 2006 - 2009) 





Bharathidasan University - Tamil Nadu
Computer Proficiency
·  Tally ERP 9

·  M.S Office (Word, Excel & Power Point)

Personal Profile


Nationality


:
Indian
Date of Birth


:
15-05-1989
Marital status

:
Married
Language Known

:
English & Tamil 
Visa Status


:
Husband Visa

