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11 Eccles Road
London/ Relocating to Dubai in September 2017
Summary
A highly motivated, goal oriented professional, working towards my
chartered accountant qualification (CIMA). A team player Payroll Manager
adept at creating clear and comprehensive financial reports to present to
senior management. Enjoys being part of a dynamic team.
Skills
 Accounts Preparation 
Strong communication
 Microsoft office &
skills and telephone
SAGE
manner 
Audit assistance 
Excellent attention to
Accounts Receivable &
detail and able to work
Payable
to tight deadlines
Payroll 
Team player, but also
able to work
autonomously 
Self motivated 
Work History
October 2014
Class 1 Personnel
1a High Street London TW3 1RH
－
Accounts/ Payroll Manager
Current
 
 
 
Servicing a portfolio of clients deriving from the manufacturing, construction
and retail industries with annual turnovers of £70K to £5m. Reporting directly
to the Partner, my primary responsibilities include:
Preparation of accounts 
Year-end accounts
Corporation tax
Preparation and submission of self assessment tax 
Quarterly VAT returns 
CIS
Payroll for 600+ staff across multiple companies
Recording the sales and purchases invoices (SAGE system),
dealing with suppliers and customers 
Bank reconciliations
Assisting finance manager with P&L
Post transactions to journals, ledgers and other records
Credit control
Preparation of monthly payments for approval 
Perform another accounting duties as request

Additional Information
May 2014
－
October 2014
February 2014
－
May 2014
Education
Current
2012 2014
2007-2009


Worldwide Hotel Link - Albatravel Group   141 King Street - London W6 9JG
Accounts Assistant
Maintaining accounting ledgers by verifying and posting
account transactions 
Processing monthly invoices
Generating accounting statements 
Maintaining historical records by microfilming and filing
documents
Assisting with month end closing 
TD&A Certified Accountants
25 Canada Square - London E14 5LQ
Accounts Assistant - Work Experience
Account opening balances
Inputting, matching, batching & coding of invoices
Processing payment runs
Dealing with contra entries
Processing & allocating payments and receipts
Kaplan
Distance learning
Chartered Institute of Management Accountants (CIMA)
Ealing, Hammersmith and West London College
London W14 9BL
Association of Accounting Technicians (AAT) Level 1 & 2
Unisul University
Florianopolis – Brazil
International Relations
Portuguese: Mother tongue 
English: Fluent
Spanish: Conversational 
LinkedIn: Aline Gutterres
Personal Interests:  Enjoying a range of activities, particularly running and
working out in the gym. PADI qualified open water diver who loves the sea.
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