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 OBJECTIVE

Seeking a challenging opportunity in Camp administration where I can apply my skills and experience to optimum use for delivering the desire results and to gain value addition from the job, enabling me to grow along with the organization and become a part of management.

EXPERTISE 
Camp Management

Budgeting & Finance

Administration

Operations Management

HR Management

Facilities Management

Kitchen and catering

Logistic Management

Health Safety Compliance

PROFESSIONAL EXPERIENCE (16 Years)
·  Employer: Medgulf Construction W L L.

Medgulf  Construction’s is one of the leading EPIC contractor in Qatar and core business activities is construction of onshore Oil and Gas facilities with associated Civil,   Mechanical, Instrumentation, Electrical and structural specialties. Medgulf also have specialization in Cross Country Pipeline.
Period   :  September 2015 to February 2017
Position :  Camps Manager

DUTIES AND RESPONSIBILITIES

· Responsible and accountable for setting up camps, catering operations management and facilities Management for multinational work force comprising and different nationalities.
· Responsible for planning, organizing, mobilization, implementing company procedures, managing & overseeing all activities of the camp.

· Responsible for safe and efficient operations of the life support. Responsible for ensuring sufficient accommodations availability to accommodate the work force – manpower requirements’.
· Effective and efficient management of all delivery of food and Beverages operations provided by contractor catering company, with aim  that provide the highest level of customer services , Food Quality and Quantity  Hygiene as per HSE standards.
· Supervise catering activities ensuring services provided are up to standards, in compliance with agreement and meet expectations. Provide Guidance and advice on all catering related matters.

· Coordinate with catering service providers on all events and functions and regularly review proposed menus in all areas and ensure compliance with contract terms and conditions.

· Ensure company’s health and safety policies are adhered and housekeeping standards to create a safe and healthy environment and carry out inspections of accommodations, rooms, cleaning standards, housekeeping standards, food storage area and dining halls.
·  Employer: Stanford Marine Group of Companies.
Stanford Marine Group is a major regional oil and gas services and industrial group operating in the Gulf    and Caspian markets.  Group of companies involved in oil and gas fabrication and offshore services, general construction ,tanker and VLCC repairs, ship building, conversion and repairs.

Period   : May 2010 to September 2015.

Position:  Assistant  Accommodation Manager
DUTIES AND RESPONSIBILITIES

· Managing four accommodations located in different places, residing 2500 employees from Group of companies. 

· Supervise catering contractors and responsible for food quality, food hygiene, Menu planning, Material receipt and make sure catering contractor working as per the contract agreement with company.
· Responsibilities include accommodation administration, Preparation of monthly reports, handling petty cash, preparation of expense report, Preparation of time sheets, room allocation, proper documentation, making reports and invoices.
· Maintain accommodation hygiene, Camp Maintenance and Security measures are as per the norms and regulation of the UAE Government.
· Preparation of various memos and Security reports for maintaining camp discipline up to the company standards.
· Managing all subcontractors. (Caterers, Laundry service, Skip removal, Fire and Safety …etc.) Make sure they are working as per the contract agreement with company.
· Transportation arrangement for employee’s. (Coordination with drivers.
· Employer: Bretford Group.

Bretford is a leading organization in the subsidiary of Dynamic staffing services (DSS), one of India’s largest Human Resources providers. One of the leading electromechanical Companies located in Dubai.
Period   : January 2009 to March 2010.

Position: Human Resources Supervisor.

DUTIES AND RESPONSIBILITIES

·    To Assist HR Manager in Recruitment and Performance Appraisal of employees.
·    Maintain monthly HR records such as employee database, leaves, etc
·    Assist recording, mailing and/or fling appropriate employment documents speciﬁc to the various    classiﬁcations of employees. 

·   Review the offer letter, contracts etc… before getting it signed by the HR Manager.

·   Arrange internal and external appointments for the HR Manager.

·   Process and maintain records of claims like, Medical, Conveyance, telephone reimbursement, etc.

· Employer : DAMAC ( Dariah Management Services Co. L.L.C )

One of the famous property builders as well as Catering and Management Services Company in U.A.E. 

Period      : August 2006 to December 2008

Position    : Assistant Camp Manager
  DUTIES AND RESPONSIBILITIES

        Managing Atlantis Man Camp, residing nearly 6000 operatives from 12 different nations. Responsibilities        includes room allocation and proper documentation, making reports and invoices for operatives food and accommodation and other services like Laundry, maintaining Camp hygiene measures as per the norms and regulations of the Government and Transportation of the operatives.

            Period      : September 2002 to July 2006

            Position    : Catering Supervisor

  DUTIES AND RESPONSIBILITIES

· Supervising catering service & General Administration

· Responsible for food quality, food hygiene

· Budgeting

· Menu planning

· Staff Management
· Employer: SPINNEYS ABUDHABI L.L.C
Spinneys Abudhabi L.L.C is one of the U.K based Multinational Company, providing catering services in Middle East, contractors for Schlumberger (Rigs), Total ABK (Platform), ADMA, ADNOC, ADGAS, GASCO BUHASA, Al Ain University, Ruwais Hospital etc.
            Period      : July1999 to January 2001

            Position    : Site Supervisor
DUTIES AND RESPONSIBILITIES

· Monitoring Services & General Administration

· Budgeting

· Menu Planning

· Responsible for quality of food ,food Hygiene, all food related issues

· Preparation of material requisition and material receipt.

· Preparation of Meal Vouchers

· Staff Management
· EDUCATIONAL QUALIFICATION

B.H.M (Bachelor of Hotel Management) with Front office Management, F&B Production, F&B Service, House Keeping, Marketing, etc. as elective subjects, from Mangalore University, Karnataka, India.

B.Com with Financial accounting, Cost Accounting, Marketing etc as elective subjects, from Mahatma Gandhi University, Kerala, India.
· Computer Proficiency

Windows 2010, MS Excel, MS Word, Financial Accounting Packages.

· Additional Qualification

·    Valid U.A.E & Qatar Driving License (Light Motor Vehicle)

· Languages Known

   English, Hindi & Malayalam



