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Ummer
Ummer.372546@2freemail.com  

A complete accounting professional having an excellent work track with 19 years of professional experience in Accounting and Financial Management of reputed organizations.  Seeking a challenging position which caters for the overall development of the Organization and its personnel. 
Professional Achievements 
Expert and adept in practical accounting in computerized environment with ingrained confidence.  Recognized for efficiently leading a group of accounting personnel having strong communication and interpersonal skills.  

Dynamic and result oriented professional with a capacity to work effectively with persons in all levels of operation under different work pressure.  Self developed to senior positions basically from an accountant in junior levels with thorough working knowledge using different accounting software. 

Able to lead good a team in order to achieve best results by responding to different individuals in different leadership style and motivating staff to peak performance.  Self-motivated with an ability to prioritize, coordinate and complete multiple and complex issues in a timely and efficient manner. Able to Develop, implement, and evaluate the divisions’ objectives, policies and procedures to achieve annual goals and complete the work plans. 

Educational Background 
· University Degree in Accountancy (B.Com), Graduated from University of Calicut, in India. Subjects:- Advanced Accountancy & Book keeping, Auditing, Banking, Business Organization and Management, Statistics & Economics. 

· Diploma in Computer Applications Rajeev Gandhi Education foundation Calicut     Subjects:- MS Word, Lotus 123, MS Excel,  Computerized Accounting & Auditing, Fundamentals of Basic Programming.

Employment Summary

Career Progression 
From 23 Aug 2002 till :-
a) Complete operation of Accounts Department up to Finalization of Accounts. i.e., Conduct accounting activities on day-to-day basis and during monthly / quarterly & yearly closing.  

b) Supervise professional and clerical accounting employees as well as maintains productive working relations with other departments and programs.. Making sure that accounting  reports namely trial balance/General ledger / income & Expense statement and balance sheet statement do reflect an accurate, true and consistent situation. 

c) Advise both back office and front line staff on proper accounting and internal controls. 

d) Assigns, schedules, monitors, and evaluates work of the assigned accounting professional and 

support staff, in conjunction with the work plans developed for each individual. 

e) Maintains the chart of accounts and makes sure that the codification is being channeled to appropriate      accounts. Directs the maintenance of the automated accounting system. 

f) Directs the maintenance of General Ledgers and thorough analysis of subsidiary ledgers of Accounts Receivable & Accounts Payable and related reconciliations.  Correspondence with clients and suppliers related to reconciliation issues. 

g) Passing / supervising entries of Asset records ,depreciation, Asset schedules, Prepaid Expenses, Salaries   and distribution of operating expenses   HR support for employees final settlement works  and management expenses, to different cost centers. 

h) Reviews and analysis the financial statements with management personnel. Monitor income and expenditure versus budget against previous year. Forwarding monthly Trial Balance with monthly Ageing report to the higher management.. 

i) Directs the installation and maintenance of new accounting, timekeeping, payroll, inventory, and other      related procedures and controls. 

j) Controls the month-end, year-end closing processes and prepares year-end schedules that will be handed over to auditors per target dates.

k) Monitoring and managing all airline related works like  :BSP, BSP payment  .

l) Proper control over the sales targets plans& Segments 
m)Keeping  the proper automation with coordination of IT

From December 2000  December to Aug 2002  worked as Accountant with Riya Travel & Tours India Ltd - 
a) Supervising the cashiers at different branches. 

b) Checking and Approving Daily Cash Sales Report. 

c) Follow internal controls as per instruction of Internal Auditor. 

d) Preparing Bank Reconciliation Statement of 5 bank accounts. 

e) Reconciliation of Account Payables, BSP  and correspondence with suppliers. 

f) Reconciliation of Inter Branch Accounts and Inter Company Accounts. 

g) Preparing Ageing Analysis Report of Receivable Accounts. 

h) Assisting Internal Auditor and providing reports as per his requirements. 

i) Handling Petty Cash by making urgent payments. 

j) Checking Daily Cash Book, and closing in the system. 

k) Manage the salary payments of all employees and ensure that all leave entitlements; absence, tardiness, and other circumstances affecting the salary of staff are properly accounted. l) Periodical closing of books of accounts and checking monthly Trial Balance m) Checking JVs passed by other accountants and approving in the system. 

From February 1997  Jul to Oct  2000  worked as an Accountant with Rolex  Travels  and Tours  
a) Prepare and pass monthly journal entries of all accounts. 

b) Any duties assigned by Accounts Manager
c) Inventory Control:- Receiving ticket stock from Airlines and releasing to agents as per request and maintain stock register in system. 
d) Preparation of sales reports to Airlines & incentive reports to the Sales Manager for achieving the sales targets. e) Preparation of financial reports on periodical basis to the management, by forecasting the payable amount to the Vendors. f) Review of Cash, credit and Credit Card Sales and correspondence with    concerned Airlines for Credit Notes of wrong debit, due to discrepancies in sales. 

g) Processing and forwarding of Credit Card Sales to all Airlines. 

h) Preparing Invoices and sending to clients. Verifying LPO s received from clients. 

i) Reconciliation of Accounts Receivable Ledger. 

 Till  Jun  1997 Audit Assistant  with  Iyyer  Audit Associates  Calicut  Kerala India 

a)Assisting for legal audit  for the Banks and  Rural development  groups under Kerala govt. 

b)Vouching  and making audit support  for companies and  firms
c) Coordinates preparation of external audit materials and external financial reporting.
d) Audit assignment includes in-depth financial analysis and accounting adherence to Policy 




Accounting Software in Career

	Period
	Duration
	Software
	Employer

	Aug . 2011 to Till  Date
	4+ Years
	Dolphin Dynamics and Quick Book
	Alzouman Travel & Aviation Company

	Aug 2002 to Jul 2011
	9 years
	E-travel
	Alzouman Travel & Aviation Company

	Jul 1997 to Aug . 2002
	5 Years
	Tally  and  XL- Travel Solutions
	Riya Travel and Tours India Pvt Ltd .& Rolex Travel

	Additional
	4+ Years
	Boss Accounting Travel Solution
	General
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Date of Birth
:  30 May 1975
Nationality
: Indian

Marital Status
: Married

Driving License
: Saudi Driving License Holder

Languages
: Speaking:
English, Arabic


 
 Writing
   :
English & Arabic 



Reference Available upon request


Period�
Duration�
Position�
Employer�
�
Aug  2002 to Till  Date �
14 years �
Sr. Accounts�
Alzouman Travel & Aviation Company �
�
Dec. 2000 to Aug. 2002�
2 Years �
Senior Accountant �
Riya Travel and Tours India Pvt Ltd . �
�
Jul 1997 to Oct . 2000�
3 Years �
Accountant �
Rolex Travel & Tours  Calicut�
�
Till Jun  1997


�
1 Year �
Audit Assistant�
IYYER Associates  Ramanatukara Calicut�
�









