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                                                      RESUME    
Name: SAROJA 
SAROJA.372558@2freemail.com 
	                                                                                            

	                                              Objective:


                     I want to be a part of your esteemed organization in order to obtain my practical experience and skills, where my engineering background would be explored for maximum mutual benefit.
	                                   Professional Summary:
· Professional with 6.6 years of experience in different companies, different skill
Electrical/Mechanical maintenance, Facility management and Site management.
· Team management, Conducting meeting and Training provided skill.
· Strong planning, Relationship management and Problem solving skill.
· Cost saving and Energy saving techniques.
· Involved in Installation, Inspection of new machines.
· Maintain relevant documents related to Audit preparation and daily work activity.
                            Educational Qualification:
                            Work Experience Details:
Study Level

University

Duration

Percentage

Division

H.S.C (10th)
B.S.E
2006 – 2007
50.02%
Second
DIPLOMA IN ELECTRICAL ENGINEERING
SCTE&VT
2007 – 2010      (Full Time)
75%
First
B.TECH IN ELECTRICAL ENGINEERING
RVDU
2014- 2017 (DISTANCE)
70%
First


	1. Company: PEARL ENGINEERING POLYMERS LIMITED, PUNE                                              

                        Main Responsible For: Electrical and Utility Maintenance.
                                                Working period: 26.08.2010 to 31.03.2011(7 months).
Fasdffdfds                            Reason for job left: Company stopped.

                Highlighted Job Responsibility:
                    ( Operation and maintenance of 33KV Switchyard and Substation. 
· Machine breakdown attend, fault finding and solving.

· Prepare and schedule then execute to technician team for PM maintenance and 

Shutdown maintenance.

· Daily power consumption reading updating and reporting to Sr. Engineer.
· Day to day supervision and monitoring maintenance activities.
2. Company: OPETECH ENGINEERING PVT LTD, MUMBAI.
                        Main Responsible For: Site In charge of TATA MOTORS LIMITED.
                        Working period: 28.08.2011 to 21.03.2012(7 months).
                        Reason for job left: Contract closed.
              Highlighted Job Responsibility:
                 ( Responsible for Site management, Team management.
· Day to day coordination with departments regarding any requirement and proper
Communication with operating staff.

                   ( Direct communication with client.
                   ( Making daily consumption report & its trends daily basic.
                   ( Arranging technical training for employee, vendors as well as technicians.
                   ( Responsible for Pump house fire system.

                   ( Bridging between Client & vendors.
3. Company: CIPLA LTD, Kurkumbha.PUNE
                        Main Responsible For: Electrical and Utility Maintenance.                     

                        Working period: 16.05.2012 to 13.09.2014(2 year and 4 month).
                        Reason for job left: For my career growth.
                Highlighted Job Responsibility:

                  ( Electrical operation and maintenance of Pharma blister pack m/c, packing m/c, and API

                    Centrifuge, FBD, Reactor, Multimill, Shifter etc…
                  ( Attend breakdowns and day to day maintenance and fallow up with external agencies
                       For timely completion of maintenance activities.
                  ( Maintenance of MCC, PCC electrical panels and feeders.
                ( Preparation and review documentation SOP, Failure report, PM check list etc.
                ( Operation and maintenance of Allen Bradley/Siemens make VFD.
                ( Operation and maintenance of HVAC and AHU system. Maintain RH & TEMP.
                ( Installation of new equipment and support for projects.
                ( Work proper with fallow cGMP/QMS and Safety rules of company.
4. Company: CORNING TECHNOLOGY INDIA PVT LTD, PUNE
                        Main Responsible For: Electrical and Utility Maintenance.
                        Working period: 30.09.2014 to 27.01.2017 (2 year and 4 month).
                        Reason for job left: For my career growth.

                Highlighted Job Responsibility:
               ( Operation and maintenance of HT/ LT equipment Substation, Transformer,

                    MCC/PCC & DG set.

               ( Maintenance of facility equipment Compressor, Chiller, Cooling Tower.          

               ( Planning and execution of preventive and breakdown maintenance.

                 ( Responsible for maintenance and installation of HVAC/AHU.


               ( Responsible for operation and maintenance of RUPS 1670 KVA Piller Make.

               ( Changeover process during power failure, from DG to GRID or GRID to DG. 

               ( Operation and maintenance of WTP &STP plant.
               ( Operation and maintenance of firefighting, smoke detector, CCTV system.
               ( Independently handle Solar Project. 
               ( Minimize the breakdown of plant/utility equipment and ability to implement
                   The rout cause of problem.

                    ( Documentation work related SOP, Shift schedule, PM report, Power failure report etc.
5. Company: Workz media LLC, DUBAI.

                        Main Responsible For: Electrical and Facility maintenance.
                        Working period: 15.02.2017 – 10.07.2017(5 moths only).

                        Reason for job left: Job not satisfying.
              Highlighted Job Responsibility:
               ( Taking care of repairing faulty equipment’s.

               (  Execute and monitor day to day operation, maintenance and trouble shooting of
                    Facility and plant machinery equipment’s.

               ( Documentation work for PM list, daily checking list, Monthly report, Shift schedule etc.

               ( Taking responsible for department 5’s improvement.
                    (  Material stock handling.

                    (  Ensuring all activity meets as per area line manager requirement and comply with ISO
                          Standard and requirement.

               Training and Skills Acquired:
· Supervisor skill, Team management skill, Leadership skill. 

· 5’s & Department PD Improvement skill.

· ADP training (Personal development skill training).

· Staff security and safety management, ISMS.

· IKAIZAN & LEAN Improvement Process skill.

              My Strength:
· Planning and Problem solving skill.

· Management skill, Team handling, Communication skill.
· Hard work, Smart work, Honesty and Self Motivated.

· Quick learner, Process improvement skill.
· Discipline, Patience and Dedication. 
              Personnel Information:
                       Name                          : Saroja 
                           Date of birth             : 04.04.1992.
                           Gander                       : Male.
                           Marital status            : Single.
                           Nationality                : Indian.
                           Language known     : English, Hindi, Odia, Marathi.
                                                                       Declaration
               I do hereby declare that all the above information furnished is true, correct and

                 Complete to the best of my Knowledge and belief.
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