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                                                Curriculum Vitae    
Abubakkar                                        
Abubakkar.372627@2freemail.com 


                          
	Post Applied for Driver 


Career Objective:

With an intention to serve your esteemed Organization, I am enclosing herewith my resume for your kind perusal and request you to kindly consider my application for above-mentioned post.

Key Skills:

· Persistence towards Goal

· Ability to prioritize tasks and work under pressure.

· Willing to accept any type of challenges.

· Ability to prioritize tasks and work under pressure.

Work Experience: 

· Working as a Admin Assistant cum Driver Landmark Group (Dubai)
Job Responsibilities:

· Picking up and dropping the staffs
· Collects and delivers documents
· Administering clearing and forwarding of imports and exports materials
· Collection and depositing the Cheque from clients.

· Perform cash / Cheque deposits in banks 

· Perform any other duties as required by the organization.

· Obtain and renew all visas, Emirates Id Card, Medical Process.
· Co ordinate to obtain foreign visas for employees traveling  on business trips 

· Submitting business visa application to various embassies based in UAE. 

· Check for any update on local laws and ensure compliance with the same

Past working experience
· Worked as a Personal Driver Arabic House in Kuwait. (January-2006 to December-2008)

· Worked as a Office Driver in Emirates Driving Institute Dubai. (Jan-2009 to Mar-2011)

· Worked as a Driver In Al Marri Travel and Tourism. ( Sep -2011 to July-2012)
· Worked as a Driver in Landmark Group Jebel Ali, Dubai. (July -2012 to till Date)
Educational Qualification:

· Higher Secondary Education (HSC), State Board, Tamil Nadu, India

Qualification:

·  Driving License:  U.A.E Driving License valid up to- 11/03/2019

Personal Profile:

Date of Birth
:
01-06-1984
Nationality
:
Indian

Marital Status
:
Married

Religion
: 
Islam

Languages Known
:
English, Hindi, Arabic, Malayalam, and Tamil 
Driving License                 :             Manual - 3/5
Visa Status
:
Employment 
I assure the above furnished details are true as per my knowledge.
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