Dr.Lalitha
Lalitha.372670@2freemail.com   
Objective:

 I intend to strive towards excellence in the field by working in a competitive and motivational environment to employ my experience and expertise both in my individual capacity as well as a team player.

Summary of Work Experience:

: 3 years of Experience in Dental Practice in Tamilnadu, India.
: 1 year Internship in University Hospital,Salem,Tamilnadu,India.

: From October-2007-September-2010-Head,Admission,Insurance and Medical Records      in Cedars Jebel Ali International Hospital,Dubai,UAE.
 :From June 2012-June-2013-Worked as Insurance Incharge in Dr.Joy Dental Clinic,Dubai.
EDUCATION 

· Bachelor of Dental Surgeon B.D.S. 

· The Tamilnadu Dr.M.G.R.Medical University, Chennai, India 

 
 

EMPLOYMENT HISTORY: 

June 1998-June 1999: 

· Internship in Sri Vinayaka Mission Dental College, Salem, South India. 

July 1999-July 2002:
· Practiced as Dental Surgeon in a Dental Clinic at Tamilnadu, India 

October-2007-Sep-2010:
     Head-Admission,Insurance and Medical Records,Cedars Jebel Ali International Hospital,Dubai,UAE.
June 2012-June2013:
Insurance in charge at Dr.Joy Dental clinic in Dubai
 

Job Profile in Insurance:

           Responsible for assigning the Contract with Insurance Companies

           Supervise the team  related with Admission,Insurance and Medical Records

           Responsible for revision of the prices with the Companies

           Updation of Insurance Policies with the concerned Dept.

           Responsible for all the queries from Insurance Companies 

           Co-ordination with Medical team and the Finance team to sort the queries of       

           Insurance Companies

           Periodical meeting with the Insurance Companies

           Responsible for the submission of claims  to the Companies on monthly basis 

          Communicating with the patients and sort their queries in a positive and       

          Professional manner               

          Identifying and resolving problem as per the request of the insurance   companies 

          Updation of Online policies of Insurance Companies effectively to the team    

          members 

             
PROFESSIONAL MEMBERSHIP 

· Member, Indian Dental Association 

· Member, The Tamilnadu Dental council
Reference

      .     Available on request
 

