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	Objective
	


To work with a reputed organization and to acquire the best knowledge in the industry for the betterment of the organization and myself.

	                                                                            Profile
	


Confident, enthusiastic and ambitious individual who believes that being focused in life is the main reason for success. Capable of quickly adopting to the changing environment, flexible and committed with good communication and problem solving skills.
	Professional Experience
	


Tenure    :    MARCH 2011 to may 2017
Position   :  Admin.Supervisor for a Fashion, Footwear & Household Brand

Company:  JAWAD FZCO(Jawad business group), Jebel Ali, Dubai.

.

Job Responsibilities:
 
· Shipment Intake

· Shipment process plan (in wms) 

· To focus on processing and delivery of stocks according to retail standards

· To maintain the stock movement of all incoming & outgoing transactions

· To focus & take care of weekly replenishments 

· To set  dispatch dates for the shipments

· To keep a track on the store return

· To provide all necessary job training to the team

· To maintain all proper documentations related stocks & also monitors day to day team activities

 Tenure     :  June 1998 to July 2009
 Position    :  Warehouse supervisor for catering co., 
 Company :  SOCAT LLC (Universal Sodexho group), OMAN
  Job Responsibilities:

· To prepare deliverychallen for the finished goods 

· To monitor the staff attendance 

· Monitoring Stock availability of tools

· To receive the order from the customer.

Educational Qualification:
1. Higher Secondary course from Tamilnadu Education Board

                  2.   Diploma in Fire & Industrial Safety,TN,India
                  3.   Diploma in computer Application 
Computer Skills:

· MS Office (Excel, Word, Power point) & internet
Additional Qualification:


· Working with Warehouse Management System (WMS) & RetailPro
Trainings Attended:

 
Customer care & communication skills


Work Ethics


Time Management

Personal Information:


Date of birth 

:
28.04.1977

Place of Birth

:
India

Sex  


:
Male


Martial Status

:
Married        


Nationality

:
Indian


Languages Known
:
English,Arabic, Hindi, Malayalam & Tamil.

Declaration:
I confirm that, to the best of my knowledge, the information given above is correct and complete.
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