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ROSS
ROSS.372798@2freemail.com  
CAREER OBJECTIVES
· To be part of an organization which I can contribute to the goals and objectives of the company.
· To enhance my knowledge, abilities and skills for the holistic improvement of my personality.
· To help my family became financially stable
WORK-RELATED EXPERIENCE (see attached work functions)
· Union Galvasteel Corporation

(Manufacturing of Pre-painted Roof)

Accountant

July 16, 2013-August 25, 2017

· Abenson Ventures, Inc
(Appliance Retail Industry);
Accountant

May 12, 2010-April 24, 2013

TRAININGS AND SEMINARS ATTENDED
· Bureau of Internal Revenue (BIR)
Large Taxpayer Assembly
February 2017
· Bureau of Internal Revenue (BIR)
Withholding tax and Income Tax Compensation
May 2016

I hereby certify that the given information is true and correct to the best of my knowledge and belief.

WORK FUNCTIONS

Experience:

Union Galvasteel Corporation                                                       Laguna,Phils

2013-2017
            Accountant







                        Manufacturing of Pre-painted Roof








           MAIN FUNCTIONS:






· Trade and Non Trade Payables using ERP system like Oracle (payment to Suppliers)        






· Payroll Management for Rank and File and Supervisory Level

· Remittance to Government Agency like Bureau of Internal Revenue (tax)

· Cash flow Management weekly basis to monitor the cash inflows and outflows.






· Cash flow report preparation to be discussed by the Vice President-Finance during the Management Meeting






· Trust Receipt Monitoring and Importation






· Preparation of withholding tax to suppliers and reconciling at the end of the quarter






· Reconciliation of accounts like Trade Payables, Non Trade, Advances and Accounts Receivable






· Intercompany reconciliation of accounts, monitoring shared expenses


· Preparation of Budget for each account and costing of labor.



· Preparation of Journal Voucher for the accrual of expenses and amortization.












OTHERS:






· Preparing draft for the Secretary Certificate to be approved by the BOD during Board Meeting






· Managing insurance of the Company like Fire Insurance, Money Insurance, Group Life and Burial, Group Personal accident,Fleet Insurance and others

·  Booking of cash advance and corresponding liquidations of Supervisory and Executives.




·  Monitoring of expenses like fuel, transportation, meals, lodging and the like.





Experience:              
ABENSON VENTURES, INC                                            Laguna,Phils

2010-2013
Accountant









       Appliance Retail Industry






· Managing the Store Sales to be reported to Top management
· Inventory count with daily checklist and year end count.



·  Fixed Asset Management which includes tagging of FA, reconciling the actual versus books.






· Reconciliation of variances in Inventory comparing the system received versus the actual in hand.






· People Management which is supervising them and giving their individual task and target.






· Keeping track target of sales for the month and evaluating the reason of performance.






· Receiving delivery receipt and sales invoice from Suppliers and receiving the same to the system to align with the inventories.
· Audit of different branches if in compliance with the set standards.



�





PROFILE


A graduate of BS Accountancy with 7 years of experience in Accounting, 3 years	for Sales, Inventories and Fixed Asset Management in a Retail Industry and 4 years for General Accounting in a Manufacturing Company.						                Well experienced in MS Office specially Excel. Know how to work with ERP e.g.                    Oracle		





TECHNICAL SKILLS


Computer Literate: Can Develop, Organized Tasks and Projects Using Software Programs Such as Microsoft Word, Excel and PowerPoint.


 


Excellent organizational skills and ability to prioritize workload





Communication Skills 





EDUCATIONAL BACKGROUND


Tertiary:		


First Asia Institute of Technology and Humanities (FAITH)


Tanauan City, Batangas 


2006-2010





Secondary:


Tabangao National High School


Batangas City, Batangas


2002-2006





Primary:	 


Tabangao Elementary School		


Batangas City, Batangas


 1996-2002


PERSONAL DATA


AGE			:  27 years old


DATE OF BIRTH      	:  December 26, 1989


GENDER		:  Female


HEIGHT		:  5’1”


WEIGHT		:  54 kg.


NATIONALITY		:  Filipino


CIVIL STATUS		:  Married


RELIGION		:  Roman Catholic








