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Accounting professional responsible for general ledger activity through financial statements, including all support schedules and reconciliations. Responsible for auditworkpapers, and cash flow. Supervised accounts payable, accounts receivable, payroll, and human resources administration.

Professional Experience / 3 Years

AUDIT OFFICER                                       SMM&CO CHARTERED ACCOUNTANTS - Peshawar, Pakistan
Jan 2016 - Present
Audit staff

Perform assigned audit activities timely and effectively

Work on the following clients as audit officer

QNQ super Crete industries

Hathyan concrete pvt ltd

Euro foods industries pvt ltd

Seven eleven cng

Rehman medical institute

ACCOUNTING & FINANCE OFFICER            RUBA GROUP OF COMPANIES - Lahore, Pakistan
Sep 2014 - Nov2015

Developed and implemented an interactive Chart of Acounts in SAP Business one for services segment of company

Provided budget managers a forecast Excel

Saved the organization a considerable amount of money per quarter by reconciling suppliers' purchase orders and invoice received to ensure prompt payments and receive prompt payment discounts

Prepared monthly, quarterly financial management report for the various projects within the organization

Prepared financial reports required by the Executives.

Oversaw the flow of cash

               Restructured financial statements to reflect new and updated IFRS and IAS requirements

· work closely at year end with auditors to assist them to complete the Audit in time.

Education
	
	ACCA
	 Dec 2016

	
	
	

	
	
	
	

	
	CertifiedAccounting technician(CAT)
	 Dec 2007

	
	ACCA
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Financial Advisor / Planner

MS Office


Portfolio Management
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Accounts Services


Financial Instruments

Financial Services

Accounting

Projects

	Schools Construction / Haq Nawaz & brothers
	Dec 2015 - Jun 2016

	Tools: subcontractors
	

	work As part time accounts officer
	

	manage general ledgers
	

	prepare Cash flow statements
	

	
	


Awards

PAPER T4 COST AND MANAGEMENT ACCOUNTING HIGH ACHIEVER | ACCA, 2006

	Functional Areas
	
	Industries

	Accounts, Finance & Financial Services
	
	Food & Beverages

	
	
	Accounting/Taxation

	
	
	Construction/Cement/Metals

	
	
	Distribution and Logistics


	Languages
	
	Hobbies

	Pashto - Native
	
	cricket

	Urdu - Native
	
	books reading

	English - Medium
	
	travelling



