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SULTAN
SULTAN.372852@2freemail.com  

(B.Com, MBA in Finance)    

Visa Status





Employment
Current stay





Dubai (UAE)
Birth Date: 





20th May, 1990



Religion:





Muslim
Marital Status:




Single

Gender: 





Male





Nationality: 





Indian




Languages Known: 




English, Hindi, Urdu & Gujarati

Interest/Hobbies: 




Reading/Movies/Outing/Playing cricket
Career Objective:

· Looking forward for an opportunity to work in a challenging environment, where I can utilize my knowledge skills in contribution professionally to the success of the organization and also for the improvement of my personal skills.
Professional Experiences: (Total 4 Years of Experience)
1. Quick Accounting Services – Dubai (UAE)
    Accountant

    (March 2016 – Present)
· My major accomplishments as an Independent Management Accountant in the firm:
1. Having wide accounting experience of Dubai businesses/industries like Contracting, Shipping & Freight, Restaurant, Media & Marketing Agency, Flowers.
2. Preparation of financial statements (Balance sheet, Profit & Loss account & Cash flow) by collecting & analyzing information

3. Compilation of financial statements
4. Preparing and mapping the chart of accounts from beginning up to finalization of accounts

5. General ledger accounting, Accounts receivables, Accounts payable, related parties and suppliers accounts reconciliation
6. Preparing bank reconciliation on weekly/monthly basis and suppliers account reconciliation on monthly basis to take prompt action for the differences arising

7. Monitoring cash and bank account position for day to day requirements
8. Maintaining and updating the schedules of fixed assets, prepaid expenses, end of service benefits and preparing liability and capital account entries by compiling and analyzing account information
9. Processing Payroll and inventory system 
· As an Internal Auditor:
1. Checking and verifying all the vouchers, books of accounts

2. Testing the internal controls to ensure proper operation.

3. Ensuring the confidentiality and security of all the financial files
2. Previously, worked with Annet Technologies/RETransform - Gandhinagar, Gujarat – (India) 
    Process Associates in a Finance Department:
    October 2013 to March 2016 (2.5 Years)
· DOMAIN SKILLS:
I. Account Payables for Overall 6 Clients in Yardi Voyager: (Responsible for the Payables)
· Review invoices to ensure that all the information appearing on them is accurate and complete 

· Adding/Creating Vendor set-up, entering Vendor invoices

· Allocation of Expense (per the client instruction/Historical info)

· Adding and posting of Recurring Payables 

· Inputting Expenses paid from Credit Cards 

· Processing reimbursements/ disbursement request

· Reviewing Vendor Ledgers for any discrepancies, Reconcile vendor statements
II. Account Receivables for Overall 6 Clients in Yardi Voyager:
· Inputting Tenant Deposits - from LockboX, ACH, REM, Checks (from Bank portal/Deposit Slips) 

· Inputting Non-Tenant Receipt
III. Bank Reconciliation
Educational Qualifications:
	Degree
	board / University
	passing Year
	Percentage/Cpi
	GRADE/ CLASS

	MBA (Finance)
	G.T.U. (Gujarat-India)
	2013
	7.01 CPI
	First

	B.com (Commerce)
	GUJARAT UNIVERSITY

(Gujarat-India)
	2010
	62%
	First

	HSC (Commerce)
	G.H.S.E.B
	2007
	70.14%
	Distinction

	SSC (General)
	G.S.E.B
	2005
	71.71%
	Distinction


Awareness of Financial Accounting Systems/Computer Skills:
· M.S. Office (Powerful in Excel, Word & Outlook)

· Tally ERP9, 

· Quick book, 

· Sage50/Peach tree 

· Yardi 7S Voyager/Pay Scan – Real Estate business accounting software

· MRI Software, 

· Timber Scan and Rent Manager
Key Skills:

· Strong knowledge of accounting and financial management principles

· Ability to handle a wide variety of tasks

· Leadership, team building, decision making, 
· Quantitative skills, multi-tasking
· Teamwork, Basic business knowledge

Key Trainings to Credit:
· Communication Skills

· Time Management

· Problem Solving

· Corporate Ethics

Character reference:
· Available upon request
