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BHARTI 
EMAIL ID – BHARTI.373133@2freemail.com 
CAREER OBJECTIVE
To get associated with a progressive organization, working in a challenging environment analyzing my experience and sharpening my skills, beating challenges in my passion. I exhibit the potentially to grow and take up responsibilities.
PROFESSIONAL EXPERIENCE 
April 2016 to Present 

                                         Euro Trouser Mfg Co. FZC,                                                                   Sharjah’ (UAE)

                                         As An Office Assistant

                                         (ERP Update, MIS Report, MS Office, Outlook , Online work (ARCADIA Group 

                                         In London), Handling PRO’s Work (Ordering Machine Parts & vehicle renewal), 

                                        Stock Update)                                           
Dec. 2014 to Feb.2016 
                                         Apple Battery Company,                                                             Ajmer (Raj.) INDIA
                                         As A Office Assistant
                                        (Generate Bills, Ms Office, Creating Company Profile, Data Entry)     

                                        & Managing Accounts 
Aug-2013 to Dec. 2013
TAG 11 SOFTECH PVT. LTD.                            

 Ajmer (Raj.) INDIA                                          As A Computer Operator
(Online Work, Update Websites, Sending Mails to Customers & Data Entry)
Oct. 2012 to Mar. 2013
                                       ARYABHATTA INT. COLLEGE                                                          Ajmer (Raj.) INDIA
                                        As A Librarian & Cashier
EDUCATION 
M.Sc. (IT) From M.D.S. University, Ajmer Raj. India in 2012 with 68%
B.A. From M.D.S. University, Ajmer Raj. India in 2010 with 62%

Sr. Secondary from R.B.S.E. Ajmer Raj. India in 2007 with 64%
SKILL SET
Operating System: MS- Windows XP, Window 7
Applications: MS – Office 
MAJOUR COURSES
Certified Course Tally ERP-9
Computer Basic

Programming language (C, C++, JAVA Script, HTML, SQL)

PERSONAL CAPABILITY AND INFO

· 2 YEARS and 8 MONTH of working experience.
· Capability in the fields of Back office/Cashier/Computer Operator / office assistant & Librarian.

· Marital status:      Unmarried 

· Profile:                     Female, 26.

· Nationality:             Indian
· DOB :                        21-03-1990

· Visa Type:                Employment Visa  
· Visa Expiry:              1st June 2018

· Current position:   An Office Assistant at EURO TROUSER MFG FZC COMPANY. 

· Company: EURO TROUSER MFG FZC COMPANY.

DECLARATION 
I hereby declare that the above information is true and correct.
Date:









