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Ehtasham 
Ehtasham.373194@2freemail.com 
           
      MANAGEMENT SYNOPSIS
Career Objective

To contribute my best to organization and to utilize my skills and to perform the job to the best of my ability with the zeal and willing for continuous value addition. I am a person who is driven by challenges and I do not shrink from demanding tasks. I am equally comfortable working in team environment as well as individually. I am committed to the philosophy of life-time learning and continually seek to upgrade my skills and knowledge. I intend to continuously add value to the organization I work for through my professional knowledge.

I believe that my strong ethic and education could prove to be an asset for your organization.
Professional Qualification

· MBA (Finance & International Business) 
Jahangirabad Institute Of technology and Management in June 2011 affiliated to Gautama Buddha Technical University, Lucknow.
· CA-CPT (Common Proficiency Test) 
 Institute of Charter Accountant of India in June 2008   with 1st division with 60% marks.
· CA-Inter Pursuing.
Academic Qualification                                                                 

GRADUATION
        B. Com(Hons) from Lalit Narayan Mithila University         



        Darbhanga in 2006 with 69% marks         
        INTERMEDIATE
Bihar Intermediate Council Patna in 2001 with 80% marks With Distinction in four Subjects.
MATRICULATION       From Bihar Secondary Examination Board Patna in 1999 with 

               63% marks.
Work Experience: 6 Years Approx
Company
Chemflow Water Technologies Pvt Ltd New Delhi India – June 2016 to till date.
Department
Finance








Designation
Senior Finance Executive 
Profile



· Accounts payable/receivable
· Cash Book.

· Journal, ledger, Trial Balance.

· Balance Sheet.

· Payroll and utilities.

· Manage and follow up of Accounts Receivables & timely settlements of Accounts Payables.

· Arranging and renewing the working capital Facility with banks. 

· Bank Reconciliation and outstanding cheques clearing. 

· Regular reconciliations with counterparties (accounts payables and receivables)
· Handling & Reconciling of Petty cash account.
· Advanced computer skills on MS Office, accounting software and databases
· Proven knowledge of bookkeeping and accounting principles, practices, standards, laws and   regulations.

· Working Capital Management
· Monthly closings and preparation of financial statements
· Reconcile and maintain balance sheet accounts.
· Co-ordinate with Auditors for year-end Audits.
· Experience in VAT.
Company
Paprika Chain of Restaurant (Saudi Arabia) –April 2014 to April 2016.

Department
Finance  








Designation
Sr.Accountant & Procurement Executive.


Profile 

· Experience in reporting, budgeting and controlling,
· Experience in interfacing, communicating with and managing clients on a day to day basis with excellent administrative skills

· Calculates rates paid for purchases and all price extensions.

· Verifies items billed against items ordered and received and reconciles differences through follow-up with the vendor and/or other employees.

· Reconciles transactions, financial data, & other information to an automated accounting system.

· Disburses funds using manual/local warrants or petty cash.
· Journal Voucher Entry.

· Cash flow, fund flow
· Preparation of P/L account.

· Preparation of Balance Sheet.

· Preparation of Inventory Report.

· Internal Audit.

· Bank Reconciliation.
· Stock Verification.
Company
Royal Bank of Scotland (Group operation India) –Fab 2013 to March 2014
Department
Cash & Payment







Designation
Process Associate (Payment Authorizer) International Payment Processing.

Profile
· Processing of International Payments (CHAPS, EURO, FOREIGN) 
· Investment Banking
· Mortgage & Loan.
· Accounts Opening. 
· Checking the authentication of the customer.
· Checking the authentication Expat country

· Checking the authentication Fraud Payment
· Checking the authentication ISV and CES Checking.
Company
Chemflow Water Technologies Pvt Ltd New Delhi India - July 2011 to jan 2013
Department
Finance








Designation
Senior Finance Executive 






Profile

· Statement Of account
· Stock Verification. 
· Accounts Audit.
· Handling Letter of credit
· Cash flow, fund flow

· Preparation and maintenance of Ledger.

· Preparation of P/L account.

· Preparation of Balance Sheet.

· Preparation of Inventory Report.
· Scrutiny of Debtors’ credit and collection system.
· Bank Reconciliation.
· Preparation of Final
Institution
 
Institute of Chartered Accountants of India


Company
CA Firm – July 2008 to May 2009
Designation
Article ship Trainee.
Profile

Article ship Trainee
· Scrutiny of Debtors’ credit and collection system.
· Calculates rates paid for purchases and all price extensions.

· Verifies items billed against items ordered and received and reconciles differences through
 follow-up with the vendor and/or other employees.

· Reconciles transactions, financial data, and other information to an automated accounting system.

· Disburses funds using manual/local warrants or petty cash and makes change according
 to specific instructions.
· Cash flow, fund flow

· Journal Voucher Entry.

· Preparation and maintenance of Ledger.

· Preparation of P/L account.
· Preparation of Balance Sheet.
Key Skills

· MS-Office.
· Tally 7.2, Tally.ERP9
· Quick Book. 
· Team player, with the confidence to take the lead and guide other team members when necessary to manage client expectations

· Ability of project management to meet the deadlines of the projects finalisation.
· Result oriented decision-making ability.
· Ability to manage deliverables within tight deadlines in an extremely fast paced environment
· Interpersonal, negotiation and communication skills.
· Exceptional breadth of taxation and public accounting experience

· Superior knowledge of auditing principles and practices

· Strong proficiency in billing invoices and policies

· Excellent forecasting and budgeting skills

· Outstanding grasp of cost price margin profitability variance analysis

· High ability to practice discretion and professional ethics

· Good verbal and written communication skills
· process improvement/Six sigma
· AR/AP management
Achievements
· Reduce the maintenance cost and implement changes faster.
· Mange the average stock holding through the skill of Stock capital management.
· Manage the Liquid assets i.e. Cash and Inventory in the company with the skill of Working Capital Management.
· Meet the deadlines of the projects.
 Project.
“Working Capital Management”in finance department at MINDA Industry LTD.       
· Forming Working Capital policy. 
· Assessing need and level of working capital.
· Arranging short term financing.
· Controlling the movement of cash.
· Operating Cycle.
· Inventory Management.
· Cash Management.
· Receivable Management.
· Performance Evaluation of Cash Management.
· Liquid ratio
· Current ratio
· Cash turnover ratio
Research .
 Research on the topic of 
‘’Equity, Derivatives and Financial Ratio Analysis’’ 
Language
· English

· Arabic

· Urdu

· Hindi

Area of Expertise 
· Balance Sheet

· Profit & Loss

· Cash Flow & Fund Flow

· Accounts Payable & Accounts Receivable

· Financial Statements & MIS Reports

· Audit

· Forecast and Modeling

· Banking/Operation/Reconciliation.
· Payroll
· Administration

