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ANU                                
ANU.373247@2freemail.com 
Financial/ Accounting expert


CAREER PROFILE:

· Detail-oriented, efficient and organized professional with extensive experience in accounting systems.

· Possess strong analytical and problem solving skills, with the ability to make well thought out decisions.

· Excellent written and verbal communication skills.

· Highly trustworthy, discreet and ethical.

· Resourceful in the completion of projects, effective at multi-tasking.

EXPERIENCE:

1. NOAH EXIM AND REALTORS LTD., Cochin  2016 October  – Present
Senior Accountant

· Performed accounts payable functions for construction expenses.

· Ensured compliance with accounting deadlines.

· Prepared company accounts and tax returns.

· Coordinated monthly payroll functions for employees.

· Liased with bankers, insurers and solicitors regarding financial transactions.

2. VISHNU RAJENDRAN & CO., CHARTERED ACCOUNTANTS, KOCHI  2013 May – 2016 October
          Article Assistant                             

3 years of ICAI Article ship with M/s Vishnu Rajendran & co, Chartered accountants, having its head office at Bangalore.

          Vishnu Rajendran & Co is a well-established firm of Chartered Accountants engaged in public accounting, taxation, internal audit and other consultancy services in India. The dynamic character of the firm enabled me to get exposed to a varied range of professional activities during my stint there. It has contributed to all-round development of my professional and personal skills including soft skills.  

Certified Expertise
Vishnu Rajendran & Company, Chartered Accountants, Cochin, India

Article ship training                            

Functional skills; Highlights

Accounts allied:                                

· Accrual basis of accounting.

· Managed receivables and payables of different types of Companies.

· Applied depreciation rates to fixed assets based on the relevant acts and recorded in the accounts.

· Maintain the general ledger accounts.

· Reconciliation of Accounts - including bank and general ledger accounts.

· Maintenance books of accounts with in-depth knowledge of classification, period allocation and measurement principles of accounting.

Finance allied:
· Engaged in closing of accounts and preparation of annual reports for different types of companies having distinct functional backdrop.
· Preparation of Financial Statements, Cash flow statement, Ratio Analysis.
· Examine and analyze accounting records, financial statements, and other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards.

Audit allied:
· Internal audit as per client engagements.

· Statutory audits including year-end and concurrent audits.
Administration allied:
· Compliance assignments as per corporate regulations in India.

· Liaising with government authorities for timely completion of works.

· Experienced in dealing professionally with senior levels in an organization.

· Independent management of complete office matters.

Key Responsibilities Handled
· Internal audit experience in Nice Chemicals Private Limited Cochin, India.

· Concurrent audit experience in Kerala Financial Corporation (KFC) Ernakulam & The Federal Bank Ltd., Marine Drive Br. Kochi, India.

· Budget preparation of Caritas Hospital, Kottayam, India
· Statutory audit assignment in Snehabhavan Charitable Institution, Kottayam, India.

· Kvat audit of Kerala State Construction Corporation Ltd.
· Preparation of Accounts.

· Day to day cash transactions.
    Computer Skills

· Expert knowledge of MS Excel and other MS Office applications including Word

· Tally 9& Tally ERP

      Personal Traits

· Confident, Focused and Hard working

· Ability to handle multiple tasks

· Focused worker.
Personal Information

Date of Birth
APRIL 07, 1993

Nationality
Indian

Marital Status
Single

Languages
English, Hindi, Malayalam

        Educational Accomplishments

· Graduate in Commerce  from Mahatma Gandhi University, India
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