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                                                                       CURRICULAM VIATE
MOHD 

                                                                          Email:   MOHD.373280@2freemail.com 
	CARREER OBJECTIVE:


To associate myself with an excellent project which supplements my present knowledge and to play a vital role in the growth of the organization by applying my technical, creative and academic skills, with utmost determination and perseverance.  

	EDUCATION QUALIFICATIONS:


                                                                                                                           Year of passing
· M.B.A ( Finance )  Osmania University                                                                                    2015.
· B.com (Computer) from  Vikas Degree College, (Osmania University) Hyderabad         2013.
· Intermediate C.E.C from Pranathi Junior College Hyderabad                                             2009.
· S S C from S.T Domnics high School, Malakpet, Hyderabad                                                2007.
	WORK EXPERIENCE: 


· Worked as a “Accountant” in Zain Refratek, Hyderabad from May 2015 to June 2017
JOB RESPONSIBILITY: 

· Preparing daily sales report and reporting to the management daily wise.

· Verifying and cross checking of daily sales statement ,cash invoices and credit invoices.

· Prepare monthly payrolls of the employees

· Making inventory reorder reports monthly and yearly wise

· Preparing official letter and replying with the email.

· Daily Cash monitoring & checking the Bank Statement.

· Maintaining cheque Control sheet

· Assist Senior Accountant in the preparation of monthly/yearly closing

· Preparation of weekly cash flow statement

· Preparation of bank reconciliation weekly.

· Assist in the processing of balance sheet ,income statement and other financial statement according to legal and Company accounting and financial guidelines.
· Update  accounts payable and perform reconciliations

· Update accounts receivable and issue Invoices.

· Generation of montly MIS report like ,customer aging report, supply  aging report bank reconciliation etc.
	STRENGTHS


· Easily Accomplished with the Environment.

· Quick Learner

· Good Analytical Skills and High Responsible. 

· Good Communication Skills.

	TECHNICAL SKILLS


· Operating Systems: Ms-Office

· Tally ERP 9
	PERSONAL PROFILE:


Name                                 :          MOHD 
Date of Birth

:         24-07-1991
Gender


:         MALE
Marital Status

:         Single 
              Religion


:         MUSLIM  
Languages known           :         English, Hindi and Urdu

Visa Status
             :        Visit Visa
	DECLARATION:


I hereby declare that the all the details are furnished above are true and correct to the best of my knowledge and belief.

Date: 

Place:

                                                                                                   MOHD 
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