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                                                                                               MARICRIS 
E-mail: maricris.373369@2freemail.com 

Objective:

To gain employment with an established company or institution that offers placement at part to my qualification and experience. Promises a consistently positive atmosphere to learn, implement and adapt new learning for the betterment of the organization.
Qualification:
· Experienced salesperson and administrative jobs.

· Ability to communicate with associates and clients.

· Experienced in office environment, familiar in office procedures, professional phone manner & face to face client contact.

· Comfortable in working with numbers with basic addition, subtraction, multiplication, division and percentages.
· With technical expertise on Microsoft office: Word, Excel, Power point, Internet Explorer
Work Experiences:

Saleslady/Cashier

ELISABETTA FRANCHI 
Khalidiya St., Abu Dhabi, UAE

February 2014-present

· Welcoming customers with courtesy and respect whenever they enter the store.

· Convince the customer and to be satisfied the costumer to your service

· Sell products with updated product knowledge.

· Handling daily cash / credit card sales.
· Making daily sales report.
Saleslady/Cashier

SPORTLAND GROUP OF COMPANY

City Sports, Marina Mall Abu Dhabi, UAE
November 2011-2013 (finished contract)
· Maintain awareness of all merchandise and retails price.

· Ensure cash and credit card transactions accuracy

· Monitoring products display as per the policy laid down by the principals in co-ordination with the Brand Supervisor

· Ensuring shelves, counters, products, and related areas are in good condition, fully utilized with products readily available with the proper price tags and stickers.

Sales Associate
SM Department Stores

Clark Field Pampanga, Philippines

Feb 2011 – August 2011
· Welcoming customers with courtesy and respect whenever they enter the store.

· In charge of the sales operation of the section.

· Monitoring products display as per the policy laid down by the principals in co-ordination with the Brand Supervisor
· Ensuring shelves, counters, products, and related areas are in good condition, fully utilized with products readily available with the proper price tags and stickers.

· Provides recommendation and assists the customer to buying the right product; Up-selling to ensure maximum revenue possibly generated
· Acquire maximum product knowledge by reading the booklets and attending the training seminars.
Administrative Assistant
UNICEF CATERING, San Fernando, Pampanga
June 2010- Jan 2011

· Provides administrative support to the Head of Department for the catering program of the local UNICEF office in our region

Encoder/Billing lerk ( On the Job Training )

T.G.N. Commercial Inc. Angeles City, Pampanga

September 2008 – April 2009
· Responsible for encoding the complete and necessary details of the applicants being short listed for recruitment.

· Entering applicant’s payment details in the system.

· Responsible for cashiering.

· Generating reports on consolidated information collated from applicants
Educational Background:
Computer Secretarial

System Plus College Foundation

2007-2009
Personal Data:

Age


:
27 yrs old

Date of Birth

:
August 21, 1990

Religion

:
Roman Catholic
Nationality

:
Filipino

Status


:
Single

Character References:  Upon request
This is to certify that the above mentioned are true and correct.

Sincerely yours,
_____________
Maricris
