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Objective 

Looking to join a progressive organization at a mutually satisfactory position which effectively utilizes my professional experience & qualification and offers opportunities for advancement. 

Profile 


Exceptionally detailed, organized and highly accurate business professional, with a unique ability to successfully manage multiple task simultaneously. Consistently organizational capabilities to facilitate well run operations. Deliver outstanding results, leading to increased level of responsibility and recognition. Well developed inter-personal communication skills to work effectively with people from diverse professional and cultural background.

Skills Summary 

	· Self Starter
· Able to Multi-Task
· MS Office Suite

	· Communication Skills
· Customer Relation 
· Filing and Invoicing
	· Negotiation Skills
· Itinerary Designing

· Guest Relations



 Work Experience 

Wahed tyres and Lubricants Wholesale and Retail   

Position:     Store Supervisor                         Duration:    3 years i.e. from 2014 to 2017
Principal Responsibilities
· Attending Customers, making Bulk bills.
· Maintaining and Updating stock inventory of Warehouse.

· Taking updates of damaged stock.

· Sending Outward stock to Warehouse.
· Maintaining Register and Updating Excel sheet.

· Handling Billing Process 

· Auditing Inventory on Monthly Basis

· Handling B2B Relations

· Coordinating Staff  

Educational Details

	Degree/Diploma
	University/Board/

Institute
	From
	Status

	Bachelor of Commerce   (B.COM)
	Osmania University
	Hyderabad  – India
	Passed

	Intermediate(CEC)
	BIE
	Hyderabad  – India
	Passed



	School certificate 
	SSC
	Hyderabad  – India
	Passed


Personl Details 

Date of Birth
:
17/07/1992




 

Nationality 
:
Indian



Date Of Issue
:
28/06/2012
Marital Status
:
Single



Date Of Expiry
:
27/06/2022


Visa Status
:
Visit Visa


Place Of Issue
:
Hyderabad, India
Language Capabilities

Languages

Reading

Speaking
Writing
English


Fluent


Fluent

Fluent

Hindi


Good


Fluent

Good
Personl Details 

A systematic approach in executing task. A great deal of enthusiasm to excel in the field of operation and confident in ability to better in achieving perfection.Confident in taking up challenging & responsible jobs, identifying the interest and goals of the organizations. Experienced in the field of Customer Service & Accounts, Persuasive patience, hardworking, result oriented, good presentation and inter personal skills.
Self Appraisal 

I am self motivated with an ability to work individually and as a part of team. I have ability to handle responsibilities entrusted to me with a sense of ownership.

I hereby declare that the information furnished above is true and to the best of my knowledge.
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