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Objectives


I am looking to work in a highly professional and more challenging work environment, where I can contribute the best of my abilities towards the positive growth and successful development of a progressive organization. 


Professional Experience


Al Syed Trading Company:
Marketing Assistant (January, 2016- January, 2017)
Supporting the sales process by being involved in the day to day activities of the marketing department and by providing an invaluable support service to the sales and marketing team.
Responsibilities: 
· Support the company in the implementation of its marketing campaigns. 

· Producing & analyzing sales figures, hen reporting them to marketing managers. 

· Proof reading for all marketing material, both print and online. 

· Writing marketing emails & then sending them to customers & sales prospects. 

· Assisting the marketing team with day to day administration duties. 

· Responsible for maintaining & updating the company’s website & social media.

· Coordinating telemarketing activity.

· Managing & maintaining product & data information within company systems. 

· Assisting in organising promotional events.

· Liaising on a daily basis with clients, customers and suppliers.



AIG Marketing Management FZE
Manager ( Sep 27, 2017 till Sep 26, 2018)
· As a Manager manages development and implementation of goals, policies, priorities, and procedures relating to marketing management.
· Supervises and participates in the preparation of various marketing reports.


Additional Skills 


· Result oriented. 
· Strong analytical skills and problem solving skills. 
· High personal standards and goal oriented. 
· Excellent interpersonal skills. 
· Excellent and effective communications skills, both orally and in writing. 
· IT literacy.  
· Able to operate in a performance driven organization.
· Fluent English & native Urdu & Punjabi.
· Self-motivated, Progressive, Hardworking & Dedicated.
· Team Player & Can easily work in multi-national environment.
· Immediately joining and Ready to     traveling & relocation.
IT Skills: - 

     - Excellent knowledge of computer systems.
     - MS Windows (All Editions).
     - MS Office, Outlook & internet.


Education


· B.COM, Bachelor in Commerce with marketing specialization from University of the Punjab Jhelum Campus.
· FSC Pre Medical. Board of Intermediate & Secondary Education Gujranwala.
· Matric with Science. Board of Intermediate & Secondary Education Gujranwala.
.



Certifications


Internee at ICI chemicals Limited 
· Successfully completed internship from ICI chemical industry limited, with key areas of marketing, principle of marketing and marketing management.
· Worked as: President Debating Society, member of EMS Society, member of Sports Society University of the Punjab Jhelum Campus.
