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Career Objective:-     

Seeking a challenging Accountant position in an organization, where I can utilize my skills and abilities that would lead to my professional growth and contribute towards the growth of the organization and at the same time I can get more experience and knowledge. 
Experience Summary:-
· Preparation of Financial Statements (Balance Sheet, income statement), analyze accounting records, other financial reports to assess accuracy, completeness and conformance to reporting and procedural standards.
· Preparation and maintenance of all Accounting ledgers including monthly review of all account reconciliations and journal entries.
· Preparation and Maintenance of Monthly Bank Reconciliation.
· Performed daily cash management activities including recording and reconciliation of fund transfers such as inter-company, and bank wire.
· Accounts Payable includes processing invoices, following up with vendors and resolving discrepancies in a timely manner.
· Accounts Receivable, including processing payments, producing statement of accounts, collections on overdue accounts and account reconciliation when required.
· Assists auditors for the purpose of providing supporting documentation and/or information on internal process that is required for audit.
· Conducting internal audit, and stock audit for strong internal management.
Work Experience:- 
      Organization

:
ESWARAIAH & CO (CHARTERED 

                                                            ACCOUNTANTS), Hyderabad

Position Held

:
Audit Assistant / Assistant Accountant.

Duration

            :     
Aug 2015 – Nov 2016 & June 2017 – Aug 2017
Job Profile:
· Management of Petty Cash.
· Managing of Bank Accounts and Bank Reconciliation.
· Preparation of Final Accounts (Profit & Loss A/c, Balance Sheet, Etc.).
· Entering the daily transaction into the books of accounts.

· Stepwise assistance given to Statutory Auditors.

Organization

:  AUTOLOGIC MOTORS INDIA PVT LTD, Hyderabad

Position Held

:  Assistant Accountant.

Duration


:  December 2016 – May 2017

Job Profile:
· Preparation of Financial Statements (Balance sheet, income statement and as per IAS on monthly basis and annually.
· Preparation of Accounts receivable and Accounts payables on periodic basis.
· Preparation of Bank Reconciliation Statements.
· Physical inventory check and Reconciliation on monthly basis.
· Recording of daily transactions, posting the same into respective ledgers.
· Petty cash Management and Asset Register Maintenance.
· Verification of supplier’s invoices with GRN and all supporting documents before releasing the cheque.
· Recording of Sales vouchers and purchase vouchers.
Educational Profile:- 

· Master of Business Administration (Finance and Marketing)                 2013 to 2015   
Osmania University, Andhra Pradesh, India.

First Class

· Bachelor of Commerce (Financial and Management Accounting)         2010 to 2013
Satavahana University, Andhra Pradesh, India.

First Class
Technical Skills & Abilities:-
· Well experienced in Tally ERP 9
· Strong MS-Office applications
· Effective time management skills
· Able to do work under pressure
· Eager to learn new things
Personal Information:-                                                                                                       
· Date of Birth 

 : 02-12-1992
· Nationality

 : Indian
· Languages Known
 : English, Hindi & Telugu
· Visa Status                  : Visit Visa (Expiring on 13th Dec 2017)
Declaration:-
I hereby declare that all above mentioned information is true and correct to the best of my 
Knowledge
Date:           







            
Place: DUBAI






