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Personal Data:

Name : Venkatesh

Date of Birth: 10/06/1974
Age: 42
Sex: Male

Nationality: Indian

Marital Status: Married
Email: 
Venkatesh.373769@2freemail.com   

Visa Status: 

Employment Visa

Expiration Date:

10/12/2016-08/11/2018.                        
PASSPORT DETAILS

DOI-22/03/2013

DOE-21/03/2023.

	                             CURRICULUM  VITAE

Career Objective:

Goal directed, result-oriented professional with a strong work experience. Skilled communicator, Persuasive and adaptable. Self-motivated with high energy, initiative and focus. Professional, personable and articulate in presentation. Able to work in any situation with any kind of pressure. A self starter with level of creativity and multi tasking ability.


Qualification :

10th Passed.

HSC Passed.

Diploma in Computer Software. (DPCS). 
Key Skills 
DATA ANALYST, TRAINER & DATA ENTRY OPERATOR

Skills and Specifications
· Good, polite and persuasive communication skills.

· Passionate, hard worker and well organized professional with power to prioritize and multitask.

· Good liaison with all other department members.

· Able to work in team and willing to put up to team.

· Pays attention to detail.

· Flexible to work in non business hours.

· Able to operate in different work conditions such as on-site, off site.

· Able to work alone
· GOOD ATTEND TO CUSTOMER 
· GOOD COMMUNICATION SKILL
Professional Experience
 Total years of Experience – 23 years

· Worked as an Computer Operator cum Data Entry Operator for EXTRACT INFORMATION LTD. Period of 14-02-1993 to 20-03-1995 from Mumbai.

· Worked as an Computer  Operator cum  Data Entry Operator for  PRAKASH AIR FREIGHT LTD. Period of 22-08-1995 to 01-02-2000 from Mumbai.            

· Worked  as  an  Quality Controller for   SOUTHERN  OFFSHORE   SOLUTION  LTD.  (US Based Health Claim Project)Period  of  01-11-2001 to 30-06-2005 from Chennai.

· Worked as an Associate Auditor for TRICOM INFOTECH SOLUTION LTD. Period of 01-07-2005 to 19-01-2014 from Chennai.



	· Purchase cum Shipping & Logistics Dept.

            U P F International LLC – (AL MAYA GROUP OF COMPANIES)
                DIP - Dubai – UAE  ( February 2010 to at present  )     
      Duties and Responsibilities :-

· Import/Export On-line Bill of Entry making

· Customs Duty (CDR) & DP World On-line payment

· Handling E-Token & E-Gate Pass (inbound/outbound)

· Handling Container release & return (Jebel Ali Port) before demurrage.

· Co-ordinate the Transporter & W/H container off loading people

· Handling Payments (TT, DP & LC) & Documentation (Customs, Office & Bank.)

· Original Documents follow up & release (from Bank & Exporter)

· Goods Receiving, Return, Reclassification & Racking in JDE & Oracle

· Making Purchase Order (OP) and manual Order Details of garments item in excel sheet  as per company requirements

· Handling Switch BL Shipment, LCL, Air Cargo & Combined Shipment
· Good Knowledge in ERP system (Oracle & JD Edwards)
· Handling Petty Cash for DO Collection and other office expenses.
· Maintain monthly bill (Customs Duty, DP World & Transporter)
Outside Job:- Inspection container release from the port,  Export/Import

Computer Knowledge 

· MS Office (Word, Excel)

· Knowledge in ERP system (Oracle & JD Edwards)

Typewriting

·  60 W.P.M. 
·  Typing Speed - Good
Languages Known

·  English, Hindi, Malayalam,Telugu & Tamil

Personal

· Hobbies -Music, Browsing, Chess
Declaration

     I hereby declare that all the above furnished details and particulars are true to the best of my knowledge and belief. 
  I am also confident of my ability to work in a team. And can support by relevant documents as when required.                    
     Date:                                                                                                                                                  Thanking You,                                            

     Place:                                                                                                                                               Yours sincerely. 
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