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ZAHEER
ZAHEER.373802@2freemail.com 
Data Entry Supervisor with Pakistan Experience 

D.O.B.: 19-Aug-1978
Nationality: Pakistani
Location: Karachi, Pakistan
PROFILE
ZAHEER AHMED is an accomplished Data Entry Supervisor with 5 years of experience as a Data Entry Supervisor . He has proven success in organizing tasks. Hard working, friendly, organized and vision oriented with good communication skills.
OBJECTIVE
Looking forward for a challenging career in a future oriented company. A Company that values technical excellence, recognizes achievement, and has excellent advancement opportunities where my skills and experience can be utilized to enhance with a wide variety of tasks.

EDUCATION

University of Karachi, Sindh, Pakistan.


Bachelor of Arts. 2009

COMPUTER LITERACY


MSOffice:- Word, Excel 

Windows:- 97 / 98 / 2000 / XP / Vista / Windows 7, 8 & 10 

LANGUAGES

English-Reading, writing and Speaking

Urdu-Reading, writing and Speaking

SPECIALIZED SKILLS 

· All kind of data verifications regarding US client’s healthcare licenses, insurance, hospital 

Privileges, etc by online through specific websites.

· Receiving data from clients in US online and allocating it to specified folders

· Handing out assignments for executing as per clients requirements

· Marinating and controlling the flow of data from client to processors and back

· Quality Checking and Reporting

· Online searching of Providers, Hospitals, Universities Colleges and Schools etc

· Research Data as per client Requirement

· After Research verifying data and take verification through different method

PROFESSIONAL EXPERIENCE 

Sep ,2011 to Present
MDI DataNet (pvt.)Ltd. c/o 

Verifpoint Credentialing Solutions U.S.A.   
As a Data Entry Supervisor
December 4, 2003 to September 10, 2011
Moton Law Associates,

Services Mess Club, Meriwether Road Karachi.

As a Stenographer / Computer Operator
February 11, 1997 to September 6, 2003
Helpline Communication.

KTC Bus Terminal, Khilafat Chowk,

Paposh Nagar Karachi.

As a Computer Operator
OTHER INTERESTS

Bike riding, watching Cricket, Health Physics.[image: image3.png]
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