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                                                        E-mail:  Arnold.373962@2freemail.com 
Summary
· Profile:




 Male, 41, Married

· Nationality:



 Philippines

· Current Location:


 Abu Dhabi, UAE









(Visit / Tourist Visa valid till January 2018)

· Driving License:



 Issued in Saudi Arabia






 Issued in Philippines
· Current Position:


 Shipping Supervisor

· Company:



 Almajdouie Group/ SADARA Chemical 





Company






(Reporting to: Superintendent)

· NOC Requirement:


 None
· Preferred Locations:


 Abu Dhabi, Dubai, Al Ain

· Salary Expectation:


 AED 7,000

Work Experience
May 2016 - Jul 2017 
Almajdouie Group/Sadara 



Jubail KSA, Saudi Arabia




Chemical Company




Shipping Supervisor




Working directly with SADARA Trade and Compliance Management in regards




to all documentation needed to release and clear (EXPORT) containers that is




loaded of various PMLA (DOW) material/products going to other countries such




as Dubai, Belgium, Singapore, Malaysia, Denmark.




Handling MEZ shipments called direct sale of SADARA to Middle East countries




in which DOW is not selling, such as Egypt, Lebanon, Jordan, Iraq, Iran.

                                       Handling Spent Catalyst to be return in Germany or USA for another extraction




of minerals.




I am Supervising eight staff including the Government Relation office in which




has a task to clear all documents needed to be approved of the Ministry of




Chamber and Ministry of Investment.




Once all documents are complete and went to thorough Audit, we will release it




to the broker to clear all material and product in the PORT.

May 2007 - Oct 2015 
DHL Worldwide Express



Riyadh, Saudi Arabia




Corporation KSA




Field Operations Supervisor/Operation Auditor



Lead, monitor and manage direct reports to maintain quality, productivity and




efficiency levels.



Perform orientation and training as required




Review policies and procedures with employees and ensure compliance




Ensure assignments are completed quickly, safely and using procedures set up




for the department and client.



Ensure effective programs to train, cross-train, and develop employees for




efficiency and promotional advancement




Ensure high morale, effective coaching, and counseling to encourage employee




success and minimize turnover.



Monitor work performance of leads and employees




Monitor volumes and adjust staffing as necessary




Apprise manager of any problems that occur




Produce all required daily, weekly, and monthly operational reporting at the




defined time

Nov 2001 - Apr 2007 
DHL Worldwide express (Phil’s.) Inc.


Pasig city, Philippines



Courier




Serves as a front-line personnel /Courier Representative.




Monitors deliveries and pick- up arrangement




Adheres to safety and security measures always.




Manage to comply with the urgency of the client needs.




Complies with the standard operational procedure.




Ensures to establish good relationship with clients and company as well.




Checks emails and deliveries at night and arrange them accordingly.




Monitors transport collect shipments and deals and arrange with export transport




shipment department for invoices.




Maintaining excellent standard of appearance to project desired company image.




Doing manifesting and Data Encoding.

Apr 2000 - Apr 2001 
Air Philippines Corporation 



Pasay, Philippines




Administrative Assistant Logistics and Purchasing Department




Directly reported to the V.P. Administration Logistics & Purchasing.




My first task was to evaluate and improve the different kinds of company




materials, request forms and the proper procedures prior of buying, etc.




I am mainly in-charge of the company Construction Program and General




Services. In Logistic & Purchasing Dept., my absolute task as an Assistant of




the Vice President were to ensure that all material request forms duly approved




by the department head will be submitted to me for proper checking at the




warehouse for availability or for buying.




Re-checking of canvasses submitted by buyer or purchaser as per instruction

                                       of the V.P Administrative Logistic & Purchasing Dept. To source out new




suppliers that would help the company needs as per the product cost, quality




and deliveries.




To monitor warehouse stocking program on fast moving items and aircraft on




ground. I also handled company owned equipment, etc. for disposal and surplus




purposes.

Jul 1997 - Mar 2000
 Cebu Pacific Air Inc.




 Pasay, Philippines




Junior Purchaser




Directly reported to Dir-Purchasing and Materials Management in terms of




technical assessment of the company outstations, which includes equipment,




technical service maintenance, construction materials for outstations




construction program and warehouse stocking program.




Monitoring fast moving items such as oils, lubricants and aircraft on ground




requirements and equipment spare parts. Checked the inventory in our stockcard




and in the computer to avoid stock out due to unexpected spurts of




replenishment delays. Handled disposal of parts and scrap items.




My area of responsibility covered the purchasing as the buyer of all materials




required, canvass material resources that offers the most-cost effective quality




products and delivery. Sent out fax requests for quotation (RFQ) forms to




suppliers. Prepared Work Order Specification (WOS) and Service Orders (SO)




for calibration bench-check: repairs on all aircraft equipment and tools.

Education

Jun 1993 - Mar 1995 
PATTS COLLEGE OF




Pasay city, Philippines




AERONAUTICS




Aircraft Maintenance, Other, GPA 2.75
Other Certificates
2013 


Basic First Aid and CPR 

Human Assets Training, Saudi Arabia

2013 


Fire Warden 



Human Assets Training, Saudi Arabia

2013


DHL IATA/ICAO Dangerous

DHL/IATA/ICAO, Saudi Arabia




Goods Category 6 Acceptance




per the table 1.5A

2012


Local Quality Representative

DHL, Dammam, Saudi Arabia



Training

2012 


Outstanding Service and

DHL, Saudi Arabia



devotion beyond the call of duty 

2011                               DHL IATA/ICAO Dangerous

DHL/IATA/ICAO, SaudiArabia



Goods Acceptance Course




excluding Radioactive Material.




(Category 6)

2006 


Extra Mile Service Delight 

Power Skill Development Human









Assets, Philippines

2006 


Dangerous Goods Awareness

DHL, Philippines




Course 

2004 


Defensive Driving 


DHL, Philippines

2003 


Basic Air Cargo Forwarding

AFPI Training Development,




Course




Philippines

2001 


Safe Working Habits 


Line, Philippines

Awards 
· Employee of the Month







January 2014

· Five Years of Service  







 May 6, 2012

· Extra Miler








March 2012

· Country Manager Award 







January 2011

· Employee of  the Month







January 2011

· Employee of  the Month







May 2010

· Employee of  the Month 







June 2009
· Employee of  the Month






 
April 2007  
· Number one in selling Security Service Insurance




January to June 2006
· Number one in selling Express Pallet 





 Full Year 2006
· Employee of the Month







October 2004

· Employee of the Month







 November 2001  
IT Skills




Windows & Office tools

· Word, Excel, PowerPoint, 
Advanced

· Paint



Advanced

· Adobe Acrobat


Advanced

· Spread Sheets


Advanced




Operating systems, Networking & Hardware

· SAP



 Intermediate

· PCOM 



Advanced

Languages

· English 




Fluent

· Arabic 




Basic

· Filipino




 Native
Comments

I have nine years’ experience as a Supervisor of the largest Transportation, Logistic and Petrochemical

Company in the world. I even work in Administration and Procurement in regards to Airline Company's, Aircraft on Ground Services, Construction Program in each Airport sites in the Philippines.

Has the overall knowledge in terms of IMPORT AND EXPORT of any products such as Dangerous Goods

Materials, SPENT Catalyst that needed right documentation clearance in PORT or in Airport. Handled and Manage a great TEAM in which was given knowledge by my side to move their career forward
Additional Information (Personal Data)
· DATE OF BIRTH






October 9, 1976

· PLACE OF BIRTH






Sampaloc, Manila 









Philippines

· HEIGHT







5 feet 4 inches tall

· WEIGHT







140 lbs.

I hereby certify that all the information given is correct and true to the best of my knowledge and beliefs. 
                                                                                                   
Very truly yours,

