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	CAREER OBJECTIVE

	Proactive decision maker, targeting, challenging, assignments across Finance, Accounting, Planning & Reporting of reputed Domestic/Global organizations, demanding high standards of precision, bringing  the following transferable:

	· Financial Statement and Reporting
· Financials analysis and Planning
· Development of Corporate Strategy 
· Profit sales volume analysis 
	· Risk assessment and audit
· Business taxation and VAT
· Capital budgeting and decision making

· Capital structure decision


	EMPLOYMENT DETAIL


	Previous Employment Details

	Organization
	Ajmair Food (Pvt.) Ltd.  Food Industry (Pakistan.)

As an Account & Finance Officer from May 2014 to date.

	
	Responsibilities:
· Preparing of financial statement, balance sheet, profit and loss account, cash flow statement of changes equity & receipt and payment account.
· Prepare bank Reconciliation Statement
· Checking the supportive documents of all types vouchers and posting of all types of vouchers like Bank Payment/Receipts, Cash payment / receipts, JV, Purchases, Sales Invoices into accounting system.
· Prepare purchase invoices and Sales Invoice 

· Check the cash of different branches of De O One and Manage the petty cash
· Collect daily summary of sales, purchase and expenses of all branches and report to Manager Accounts and CFO

· Prepare the goods dispatch report, reconcile it with production and dispatch departments.

· Prepares asset, liability, and capital account entries by compiling and analyzing account information. 

· Weekly, monthly, Quarterly and Annually Revenue Report verification and reconciliation.

· Handling the director’s Current account/ loan transactions and interest working on it.

· Visiting the company’s braches on different interval and surprise counting of cash and stock with system data and implementation of company’s SOP.
· Project the financial Statement and cost benefit analysis of project.
· Substantiates financial transactions by auditing documents.

· Payroll management, Gratuity working, Provident Fund etc. 

· Prepare the monthly sales tax record and withholding tax record and preparation of sales tax return and payment of taxes. 

· Cash management, bank management, and AR & AP reconciliation, purchase-Payable to Payment processing.
· Fixed Assets Management (Depreciation, cost, revaluation and impairment).

	Organization
	Accountax Management System      Taxation & Audit Firm (PAK.)

As an Audit Officer from Oct 2013 to April 2014.

	
	Responsibilities:

· Performing external audit services in accordance with the approved International Financial Reporting Standards (IFRSs), International Standards on Auditing (ISAs) and Companies Ordinance 1984 for various Limited companies in Pakistan.

· Performing internal audit services & SOPs, for clients
· Stock Takes, Stores Assignments (Monitoring Receipts & Issuance of stocks)
· Analyzing and interpreting financial statements.

· Preparing and reviewing budgets, comparison against performance, profit and cash flow forecasts.

· Designing and implementing management accounting, information and control systems.
· Other work to ensure compliance with statutory tax obligations.


	AREAS OF EXPERIENCE

	Financial 

Accounting
	Monthly & Yearly Financial Accounts
	· Balance Sheet

· Profit & Loss

· Cash Flow

· Customer Ageing
· Movement & Analysis
· Credit Control

· L/C Documentation

· Reconciliation with sales, production and stores

· Inventory projection and analysis
	Payroll Management
	· Salary Calculation

· Gratuity 

· Annual Leave 
· Bank Reconciliation

· Accounts Payable Management

· Accruals and Prepayment recording & Reconciliation
· Fixed Assets management as per IAS
· Liaison with audit procedures  
· Preparing report as per requirement of audit

	
	Accounts Receivable


	· 
	Business Process Transaction


	

	
	Inventory Management
	· 
	External Audit
	

	Cost 

Accounting
	· Calculation of per unit cost 

(Product wise).

· Allocation of cost in proper cost center and functional area
	· Budgeting and variance analysis

· Cost Analysis – Cost pattern and cost behavior

	Financial 

Analysis
	· Sales and Profit Margin Analysis (Product wise, Region wise, Period wise etc.)

· Break Even Analysis and Contribution Margin Analysis (Product wise and overall)
	· Business Performance Ratios and Analysis

· Inventory &Expense analysis

Other Analytical Reports as when required


	EDUCATIONAL DETAILS


	Professional 
Qualification
	Qualification
	Major Subjects

	
	CMA (Cost and Management Accountant).
Institute of Cost and Management Accountants of Pakistan
2013
CA Inter (Institute of Charted Accountant of Pakistan)

2014
	· Financial Accounting
· Risk Management and Audit
· Cost Accounting
· Management Accounting
· Financial Management
· Strategic Business Planning and Analysis
· Business Taxation 
· Enterprise Management
· Mathematics and Statistics

	Academic 
Qualification
	Master in Commerce.
Higher Education Commission EC of Pakistan.
Bachelor in Commerce.
Punjab University of Pakistan.
Intermediate in Commerce 
Board Of Intermediate Faisalabad, Pakistan 
Matriculation in Science 
Board Of Intermediate Faisalabad, Pakistan 
	

	PROFESSIONAL DEVELOPMENT AND TRAINING PROGRAMS


	SKILLS AND ABILITIES


	Technical Skill                           Financial Statement and Analysis, Finance, Audit and VAT

	MS Excel, Word
	Excellent

	Quick Book
	Excellent

	Tally ERP 9
	Excellent

	Internet Surfing
	Efficient and effective use of internet for business functions and requirement.


	PERSONAL INFORMATION

	General Information
	Personal Skills

	
	
	· Hardworking and Honest
· Ambitious and Visionary
· Confident and straight forward
· Creative and innovative
· Kind and Humble
· Friendly and cooperative
· Positive and Optimistic

	Date of Birth
	15-07-1987.
	

	Religion
	Islam
	

	Marital Status
	Single.
	

	Languages known
	English, Urdu
	

	Current Residence
	United Arab Emirates
	



