Curriculum vitae
ARUN 
ARUN.373972@2freemail.com 
B.com (Taxation) MBA (FINANCE) with 10+ years’ experience in Accounting, taxation & Finance.

Career Objective:

To work in the field of Accounts, Finance and Taxation to achieve a challenging and rewarding position and are a part of team that dynamically works towards the growth of the company.

Work Experience:

Company

:       Vibrant Group Trading W.L.L (Qatar)(Feb'15 –Sep’2017)
Sponsor

:        A.RAHMAN A.JALEEL A N AL-ABDULGHANI


Designation

:       Manager-Accounts

Responsibilities
:

· Accounting up to Finalization.

· Bank Reconciliation.

· Sundry Creditors & Debtors Reconciliation.

· Accounts Payable & Accounts Receivables.

· Letter of Credit.

· Costing, Revenue Budget, Coordinate with Auditors.

· Managing Accounts department and give instructions and advice to subordinates.

· MIS REPORTS TO GM. Monthly Cash Flow Statement.

· Liaison With Bank, Monthly Payroll Processing, Salary processing through WPS.

· Preparation of quotations.
Company

:       Nandanam Sanitaries (Aug'13 –Aug'14)

Designation

:       Manager-Accounts

Responsibilities
:

· Indirect & Direct Taxes payments and monthly, quarterly and yearly TAX return filling (Income tax, Value Added Tax, Service Tax, Entry Tax, etc...)

· Accounting up to Finalization.

· Bank Reconciliation, Sundry Creditors & Debtors Reconciliation.

· Accounts Payable, Letter of Credit, Coordinate with Auditors.

· Managing Accounts department and give instructions and advice to subordinates.

· Management Information System REPORTS TO General Manager Finance.

· Monthly Cash Flow Statement preparation.

· Liaison with Bank.

· Monthly Payroll Processing.
Company

:       The Printers (Mysore) Pvt Limited (Bangalore)(Sep 2007 – Jun 2013)

Designation

:    
Sr. Executive – (Finance & Taxation)
Responsibilities
:

· Monitoring Statutory payments and monthly & yearly return submission. (Income Tax, Service Tax, VAT, Central Sales Tax, Entry Tax).

· Fixed Assets Management.

· Bank Reconciliation, Sundry Creditors & Debtors Ledger Reconciliation.

· Foreign Payment Processing.

· Verification of Ledgers. Verification of Daily cash & Bank payments.

· Coordinate with Internal, Statutory, Income Tax and ABC Auditors.

· Assisting managers in Finalization of accounts and Notes to Accounts.

· Preparation of Monthly Cash Flow Statements.

· Analysis of Revenue & Capital Budget.

· Costing for Special Edition printing and Yearly Calendar Printing.

· Proof reading of annual accounts.

· Internal Auditor of ISO 9001-2008.

· Depreciation Calculation and statement preparation for Schedule 4 of Balance Sheet.

· Fund Manager-Provident Fund TRUST Account.
Company

:
TECHSOURCE (Bangalore)(MANUELSONS subsidiary) (2007 Jan – 2007 Aug)

Designation

:
Accountant

Responsibilities
:

· Preparation of cash receipts & payments Vouchers.

· Bank Reconciliation Statements.

· Keeping Ledgers.

· Sales Tax Filing Statements.

· Invoices, Purchase orders.

· Financial Statements, Daily Reports.
Academic Qualification:

MBA (FINANCE)

From Calicut University (2004 – 2006)

B.com (Taxation)

From Tandem College Thrissur (2000 – 2003)

Plus Two (Commerce)

From S.R.K.G.V.M.H.S.S Puranattukara. (1998 – 2000)

Other Skills:

Certified ISO 9001-2008 Internal Auditor.

Computer Skills:

Office Management with Financial Accounting (M.S Office, Oracle ERP, SAP)

Personal Profile:
Date of Birth

:
24th May 1982

Languages known
:
English, Malayalam, Hindi, Kannada &Tamil

VISA STATUS

:
VISIT VISA
Marital Status

:
Married

Dubai                                                                                                      Arun 
