Covering letter 

To: The HR Manager

Respected Sir,


I wish to apply for the post of Architectural and Land Scape Draftsman & Quantity Surveyor
I have completed my Diploma in Civil Draughtsman from (Hyderabad) India 


I have total 8 years of work experience in respective field. 


Since last 7 years I was working as a Draughtsman In reputed companies in Saudi Arabia & I am fully conversant with AutoCAD2004 to 2016.

I can work independently. 


I am looking for better prospects, if I am given an opportunity to work in your organization I will spare no pains in discharging my duties to the best of my ability

enclosing my C.V. for your kind perusal.


A waiting an early favorable reply 

 (Syed 
CURRICULAM VITAE
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                                                                                                                                                                                                                                 Syed 






    
Auto Cad Operator
/ Senior Draughtsman



Email:    Syed.374014@2freemail.com
OBJECTIVE 
· To work in a challenging and professional environment, that would allow for the full utilization of my skills and knowledge. In turn, satisfying my continuous pursuit for Practical knowledge and professionalism as an individual and /or team member. 

· Seek an opportunity for professional growth and increase responsibility in your organization, where team sprit and personal skill is required and rewarded. To achieve a challenging position in the company this is rapidly expanding in offering good advancement & potential. I would like a position of strong emphasis on construction engineering. 
PROFESSIONAL EXPOSURE WORK EXPERIENCE (In Detail)

PREVIOUS WORK EXPERIENCE IN SAUDI ARABIA
· Designation : Architectural Draughtsman & Quantity Surveyor 
· Experience : 5 years of experience in Architectural Draftsman & Quantity Surveyor
· Period: May 11, 2011 to May 19, 2016
· Organization: ALFORAT NATIONAL TRADING & CONTRACTING CO.LTD.
· Project : SOCIAL OBSERVATION HOME (Ministry of social affairs)

· Place: AL- AFLAJ. Saudi Arabia ( KSA )

PROFESSIONAL EXPOSURE WORK EXPERIENCE (In Detail)

PREVIOUS WORK EXPERIENCE IN SAUDI ARABIA
· Designation : Architectural and Land Scape Draftsman 
· Experience: 2 years of experience in Architectural and Land Scape Draftsman.
· Period: June 20, 2009 to May 11, 2011.
· Organization: El-Seif engineering contracting Co. Ltd. (Saudi Arabia)
· Project :   PRINCESS NOURA BINT ABDUL RAHMAN UNIVERSITY FOR WOMEN ( PNUFW)  
· Place: Riyadh, Saudi Arabia ( KSA)
RESPONSIBILITIES:
· Expertise in AutoCAD 2D drafting, Designing
· Mainly experience in Civil & Architectural and Land scape drawings.
· Capable for handling Architectural Designs, Submission Drawings, Interior Designing.
· Keen interest in quick drafting, studying & self-checking of drawings.
· Success in excellent communication skills with Design Engineers & Project Engineers.
· Able to learn and retain new skills quickly from a variety of sources and show potential to work with limited supervision.
· Preparing concept and presentation drawings as per sketches.
· Preparing working drawings that includes working plans, elevations and sections.
· Preparing all architectural detail drawings
· Preparing all structural drawings and detail drawings
· Preparing site plans as per sketches
· Preparing As-Built Drawings structural and Architectural
· Reviewing General arrangement drawings, Structural Reinforcement instructions.
· Maintaining record of all inputs received from client and responses received for the quires raised.
· Preparation of detailed drawing for the construction of RC Pile caps, Columns, Beams, Slabs, Walls and Posttensioning plans etc. 
· Performing preliminary checking with reference to the client specifications.
Coordination with designers & clients markups schedules follow up responsible for
Execution of the project as per the project schedule and keeping up the records
Educational Qualification

· Bachelor of Computer Science (B.Sc. MCPc’s) from Osmania University Hyderabad, India. 
Professional Qualification: 
· Diploma in Civil Draughtsman ship from Indo British Academy Hyderabad. 

· Diploma in Auto-Cad with 2D & 3D drafting from indo British academy Training Center of Auto Desk, Hyderabad, India. 

· Diploma in Mechanicle, Electricle and Plumbing from Indo British academy Hyderabad. 
IT Skills:
· Operating Systems: windows 98, Windows XP, Windows Vista and Windows 7
· MS office : word, excel, PowerPoint, access and internet
· Computer Hardware and Networking
Personal Details:
Full Name              :          Syed  

Date of Birth          :          25th May 1983
Nationality             :          Indian. 

Marital Status        :          Married 
