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OBJECTIVES
Seeking a challenging career opportunity to utilize my hard earned skills in the organization to achieve its goals/objectives thereby enhancing my professional growth.

 SUMMARY
· B B S (Bachelor of Business Studies) Graduate with First Class
· Diploma in Computer Management – 1 year Course
· 10+ years of working experience in Accounting & Finance
· 11 years Middle East experience 

· ERP Experience in Oracle ,SAP,Tally & JD Edwards
· Advance knowledge in MS Office Applications
WORK EXPERIENCE

Organization
Afeef Trading Co.LLC.
Position
Accounts Manager  
Period

From July ‘2014 to till date

Company Profile       Wholesale distributor of ceramic tiles all over GCC.




Import from China and India and re export from UAE to other GCC 




countries
Job Profile
 
Responsible for all accounting activities in the company.




Managing 5 accounting staffs.
Organization
Emirates Flight Catering Co.
Position
Sr. Accounts Assistant  
Period

From Sep ‘2008 to May 2014
Company Profile
Emirates Flight Catering, a part of Emirates group employs 7,000+ staffs 

and provides in-flight catering and support services for airlines at Dubai International Airport. 

Job Profile

  (Current)
Responsible for the departmental assigned accounting functions in line         with company policies and procedures.

Handle general account queries, maintain records of financial   transactions, compare cost with budgets etc.

Maintain Capex Budget for each Dept., track all expenditures and send quarterly updates on the expenditure and balance budget to each Dept.


Verification of documents relating to Capex, Non Capex, and Non contracted purchases etc. prior to accounting entries.

Reverification of all payments, all invoices prior to Management approvals.

Extraction of monthly ageing report, trial balance etc. and reconciliation of general ledgers.
Monthly and periodical closure of accounts, preparation of respective accounting     reports in accordance with the target deadline.

Prepare year-end files for the external and internal auditors’ review.

Any other additional works assigned time to time.






Preparing Monthly reports for Management.
Job Profile
(Previous)
Preparation of Customer Statement of Accounts.
Preparation of Ageing Analysis report.

Collection of all the due amount within the credit period limit.
Reconciliation of customer accounts.

Ensure timely despatch of invoices to customers.

Preparation of report on overdue amounts for the Management.

Proper updation of customer contract details.

Preparing Monthly& weekly reports for Management.
Complies with the Company Occupational Health & Safety Policy.

Organization
Emke Group, Abu Dhabi, UAE
Position
Accountant  
Period

From Apr ‘2005 to May’2008
Job Profile
 
Supervision of Accounts Assistants
Ensure compliance of Company Policies



General Ledger Reconciliation 

Reviewing internal controls and procedures
Ensure proper workflow and instructions  

Assisting in Consolidating Regional Financials
Prepare monthly reports for management.




Organization
Ashique Enterprises, Calicut, India
Position
Accounts Assistant
Period


From Jan 2001 to Feb 2003
Job Profile
Petty Cash Dealing




Reconciliation of Bank, Vendors and Customers

Prepare monthly ageing analysis

Preparation of daily sales and stock report 

Support management in organizing extra curricular activities.





Organization
Mohan and Mohan Associates, Chartered Accountants



Calicut, India
Position
Audit Clerk
Period


From March 1999 to July 2000
Job Profile
Auditing Books of Accounts



Submitting Statutory Reports to Sales Tax and Income Tax

Preparation of Client’s Register and Statements




EDUCATIONAL QUALIFICATIONS

· Bachelor of Business Studies from the University of Calicut 
With Elective subjects:
              Management Accounting




Business Laws & Statistics
· Currently doing Master of Business Administration-Finance(1ST Year) 
From Madras University (Distance Education), India
 
TECHNICAL KNOWLEDGE
· Diploma in Computer Management – DataPro Infoworld
· Proficient in Tally & MS Office Packages, especially in Ms-Excel (Advanced)
· Oracle ERP

· SAP ERP

· JD Edwards ERP

PERSONAL PROFILE
Date of Birth


:  26th   Nov 1977
Passport No


:  R 8191256
Marital Status


:  Married
Citizenship


:  India

Languages


:  English, Hindi, Malayalam

Reference


:  Can be furnished upon request
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