Sir / Madam

Sub: Application for the post of "Dental Assistant"

     I, Meena, wish to introduce myself in endeavor to explore the possibility of my association with your esteemed hospital as Dental Assistant. In this context, please find attached here my CV which in self explanatory, for your kind perusal and necessary action.

     I also wish to inform that with a perfect blend of my education and experience. I will discharge my duties to the best satisfaction of my superiors and management. I have gained enough experience and exposure over the past two years. in my career. Conviction, confidence and the ability to work independently as well as with a team I have kept me in good stead and were the reason of my success in my earlier assignments.

     With these qualities, I am hopeful of being given a chance to prove myself in your esteemed organization and grow steadily in my career. Once again, I reiterate my commitment, sincerity, hard work and my experience. I am eagerly looking forward to interactive meeting with you at the earliest.

Awaiting your call,

Thanks and best regards,

MEENA 

Place: Sharjah

Date: 07/10/2017

[image: image1.jpg]Bo




OBJECTIVE:

To secure a position of Dental Assistant where I will be able to improve my skills and have a good growth scope in the organization.

WORK EXPERIENCE:

· Period of working
;           31st March 2015 to 31st March 2017
      Dental Assistant

Divine Dental Clinic,

Manjapra,

Reg.NoA.1458

· Period of working
:
20/04/2012 to 30/04/2013

Staff Nurse(General)

Kattakkayam Hospital

Thrissur (Dist), Kerala

India

· Period of working
:
01/03/2011 to 07/04/2012

Staff Nurse

Surgery Unit

ST. Johns Medical College Hospital

Sarjapur Road

Bangalore

Duties & Responsibilities:
· Implemented, evaluated, assessed and planned health care collaborative plan for good patient care.
· checking vital signs

· maintaining personal hygiene of clients

· Dressing of wounds

· catheterization

· iv cannulation

· conducting teaching sessions

· writing nursing care plan

· daily checking of inventory

· preparing for all diagnostic procedures like CT scan,MRI,X-Ray,OGDscopy

· collection of blood samples

· preparing for operations
· Checked all the medicines as per the guidelines of the hospital procedures and policies.

· Reported, recorded and responded to every emergency situation with good quality of urgent care.

· Made a report of any kind of discrepancy to the senior member of the on duty surgery staff.

· Followed all the procedures and policies for making sure that there is maximum safety.

· Made sure that all the preoperative checks are done before starting the surgical or anesthetic procedure.
· Assisting for Tooth extraction,filling, ortho donic procedures,,taking impression,scaling and polishing,Root canal treatment,incision and drainage.

EDUCATIONAL QUALIFICATIONS:

· Diploma in General Nursing and Midwifery (3.5 Years)

St. Johns Medical College Hospital

John Nagar, Bangalore - 560034

Contact: +91 8022065000

· Higher Secondary School Certificate

Govt. Higher Secondary School Chaipankuzhi

· Secondary School Leaving Certificate

S.H.C.Girls Higher Secondary School Chalakudy. 

PERSONAL DETAILS:

· Name


:

Meena 
· Gender.                           :                            Female
· Nationality

:

Indian

· Passport No

:

K5088691

· Date of Birth

:

08-Dec-1989

· Marital Status

:

Married

· Languages Known
:

English, Malayalam ,Kannada,&Tamil
· Hobbies

:

Reading, Dancing
ACKNOWLEDGEMENT:

I do hereby declare that the above said information are true to the best of my knowledge and belief.

Place: Sharjah

Date: 07/10/2017

 Meena
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