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Simon 
Senior Document Controller


Date of Birth:

15 Jan, 1983
Marital Status:

Married 
Military Status: 































































































































Exempted  

Nationality:

Egyptian
Gender:

Male
Location:

Muscat (Oman)
E-mail:



simon.374210@2freemail.com 
Objective
Looking for a challenging Document Controller opportunity where I can perfectly utilize my capabilities to serve the organization's objectives. 
Education
University

May, 2004



Bachelor Degree in Accounting



Faculty of Commerce, Suez Canal University
Courses
Computer and English courses: 

· Computer Course (Word, Excel and PowerPoint) at Microsoft Center, July 2007
· General English Courses at AMIDEAST in Cairo, 2008 
Interpersonal skills courses:

· Communications Skills
· Time Management 
Work Experience

Senior Document Controller
Ghantoot Group – Sultanate of Oman, February 2016 till now 
Head Office – Muscat – Oman

Senior Document Controller
Orascom Saudi – KSA, August 2014 to February 2016
King Abdul Aziz International Airport project – Jeddah – KSA
Senior Document Controller
Orascom E&C - USA, January 2013 to July 2014
Iowa Fertilizer Plant – Iowa – USA (Cairo Office)
Senior Document Controller
Orascom Construction Industries - Algeria, September 2007 to December 2012
Sorfert Fertilizers Complex Project – Oran – Algeria
Document Controller
Orascom Construction Industries - Egypt, March 2007 to August 2007
El Tebbin Thermal Power Plant – Cairo – Egypt
Document Controller
Orascom Construction Industries - Egypt, November 2006 to February 2007
2000 MTPD KAAP Ammonia Plant (EBIC) – El-Ain El-Sukhna – Egypt
Document Controller
Orascom Construction Industries - Egypt, March 2005 to October 2006
Talkha Power Station – El Mansoura – Egypt
Skills

Languages: 
· Native Arabic speaker

· Fluent in written and spoken English

· Basic French 

Computer:
· Microsoft Office Applications 

· Internet Applications (Email, Chat utilities, Search engines)
· Oracle Primavera Contract Manager (Expedition)

· Aconex

· Share Point

Interpersonal:

· Interactive and fast learner.
· Ability to work as an effective team member.
· Good Communication skills

· Managing projects.
· Have great ability to work under pressure 
· Self-motivated, dependable and goal oriented.
· Good in handling problems.
· Creativity, Honesty, Patience, Neatness.
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