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Ganesh 
Al karama centre

Email:  ganesh.374272@2freemail.com 
Visa status    valid till 5 january 2018
Looking for an entry level position as an accounting assistant to contribute the company's growth with my interpersonal skills and subject knowledge.
Career Summary

· An anlytical and honest professional with 3 year of work experience and expert knowledge in Tally, Account Data, Payroll, Service Tax & other Statutory Accounts.

· Expert in interacting with other group companies for accounts purposes.

· Proficient in team member, determined & quick learner with good interpersonal skill.

· Expert in analysing the business praposals specially in financial terms.

Personal Qualities

· Self motivated.

· Excellent communication skills.

· Ability to work in group as well as in team.
· Hardworking
Key Responsibilities Handled

· Enter posting of purchase, sales, payment, receipt collection & journal voucher.

· Verification of bills & reconciliation of total turnover.

· Bank, Debtors & Creditors Reconciliation.

· Maintain cash transaction & petty cash book, preparing cash.

· Day to day cash & bank transactions.

· Preparing outstanding list of Debtor & making Payment follow-up.

· Preparing of Tax invoices, Vouchers & Agency Payment.

· Sales & Purchase total reconciliation of accounts calculating VAT.

· Reconciliation of Bank Statement at the end of month.

· Maintain salary register in MS-Excel.

· Maintain Balance sheet & profit & Loss.

Experience
· Working as Account Assistant in Popular vehicles & Services Pvt Ltd, Calicut- India (Suzuki car dealer).
Academic Credential

· Pursuing MBA with finance and HR from M G University, Kerala.
· B. Com graduate from Calicut University, Kerala.
Personal Details

Date of Birth


: 14  April 1989
Marital Status



: Single

Nationality

 

: Indian

Languages Known

: English, Malayalam, Hindi and Tamil
Passport Number

: P3694140
Driving License Number
: 10/14191/2010(Indian)
DECLARATION

      
I hereby declare that the above written particulars are correct to the best of my knowledge and belief.

GANESH
