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CARLYN 
CARLYN.374461@2freemail.com  

OBJECTIVE:


Seeking for a position as an accountant where I can utilize and develop my accounting skills, put my learning into practice and make a contribution for the betterment of the organization. 
WORK EXPERIENCE:

Accountant - Roxas City Government 
August 16, 2016 to October 31, 2017
· Checked the completeness and accuracy of all the transactions that were being processed.
· Checked the authenticity of the documents attached in the Disbursement Voucher.

· Prepared all necessary reports needed by the City Accountant, Commission on Audit (COA) and other Roxas City Government Offices.

· Prepared Journal Entry Voucher of the day-to-day transactions.

· Prepared the quarterly cash disbursement incurred under Personal Services, Maintenance and Other Operating Services, Capital Outlay and Financial Expenses of all Roxas City Government funds (General, Market, 20% Development Fund, Libas Fishing Port, Roxas City Integrated Transport Terminal, Slaughterhouse, Special Education and Trust.)

· Assisted the Supervising Administrative Officer V in processing all transactions.

· Computed the Individual Annual Income Tax of the Roxas City Government employees.

· Computed the Withholding Final Taxes and Other Percentage Taxes of each purchase transaction (goods and services).

· Directly reporting to City Accountant

Assurance Associate I – SyCip Gorres Velayo & Co. (Ernst & Young counterpart) 
January 7, 2016 to July 15, 2016
· Involved in audit of banks and financial institutions.
· Performed testing of client internal controls and assessing operating effectiveness.

· Performed substantive and analytical procedures.

· Performed review and preparation of financial statements.

SKILLS AND COMPENTENCIES:

· Certified Public Accountant board passer (October 2015)

· Technical proficiency in Microsoft Office ( Excel, Word, PowerPoint) 

· Can work accurately within deadlines

· Ability to work under pressure
· Excellent ability to sort, check, count and verify numbers
· Fast learner and eager to learn

· Attention to detail

· Pro-active and able to multi-task
· Independent and self-motivated
· Has attended Government Accounting and Auditing and Assurance Core Skills seminars

· Has earned Continuing Professional Education credits from topics such as PFRS, PAS and PSA

EDUCATIONAL ATTAINMENT:

College:
Bachelor of Science in Accountancy 



2011-2015

 
Cum Laude

Central Philippine University



Lopez Jaena St., Iloilo City

Secondary:
Capiz National High School – School of the Future

2007-2011



2nd  Honorable Mention

Fuentes Drive, Roxas City
