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MUHAMMED
MUHAMMED.374466@2freemail.com  



OBJECTIVE:

A suitable position as Senior Accountant or a position in Finance & Accounts with a reputed organization where I can utilize my education and experience for the optimum growth of the organization as well as personal career growth.
PROFILE:
· Result oriented, ambitious, reliable with over 6 years of experience in Accounts in India and UAE
· Professionally qualified with M.com IB (Master of International Business) & a Bachelor of Commerce (B.Com) and currently pursuing MBA in Finance.

· Well versed in computerized accounting environment and have proficiency in Tally, Peachtree, Quick Books, Quick & Blue Chip (Accounting Software).
· Hold a valid UAE Driving License for light vehicles.

· Sound experience in financial procedures and building internal financial controls for profit monitoring, working capital & asset management. 

· Experience in managing a wide spectrum of finance & accounts activities encompassing finalization of accounts, internal & statutory audits. 

· Specialise in WIP (Working In Progress) Revenue Recognition Method.  

· Possess demonstrated ability to work effectively and congenially with employees at diverse levels. 

· An effective communicator with excellentrelationship building & interpersonal skills. 

· Proven ability to manage multiple tasks efficiently & accurately under pressure while meeting tight deadline schedules.

· Strong analytical skills coupled with an impressive commitment to excellence and an ability to drive efficiency and financial performance improvements. 

· Well-disciplined with proven ability to manage multiple assignments efficiently under extreme pressure while meeting tight deadline schedules.  
Employment History;
Senior Account in AdvaComm Associates LLC UAE (1.5 Years – currently working)
Job Profile:

· Remain a main point of contact for finance & Account related issues.
· Coordinate the whole range of Accounts Payable, Receivable & Budget Preparation.

· Overall monitoring and Control all branch operation UAE, Oman & Saudi.
· Manage the Invoice Generation operation, Payment Follow up & Credit Control. 

· Very good experience in Client Portal System (Du, Etisalat, Nokia, Huawei, VIVA & Ericsson etc.)

· Preparation Correspondence for Bank Different Finance facility and issues 

· Handling, Follow-up and Monitoring Client Purchase Order 

· Experience in handling different Currencies.

· Prepare daily cash movements’ report and bank reconciliations.

· Prepare weekly & monthly report for management

· Performing inter-company / branch reconciliation. 

· Debtors follow and timely collection within that credit period.

· Control of Banking Transaction related to Banking facilities such as Letter of Credit, Letter of Guarantees, and Bank Overdrafts etc.

· Establishments of internal controls and documents in various areas such as Cash expense,       Purchases, Sales Collection, Receipt of goods, Inventory & Bank

· Evaluating and Monitoring profitability based on Each Consultant 

· Debtors follow and timely collection within that credit period.

· Check Monthly Bank Reconciliation Statements of all bank accounts maintained; resolve any differences in a timely manner.

· Control of Banking Transaction related to Banking facilities such as Letter of Credit, Letter of Guarantees, and Bank Overdrafts etc.

· Preparation of cash flow report, Budgeting, MIS Report and WIP Report 
· Handling Company Group Audit 
· Handle Payroll, WPS, Bonus, Incentives and Final settlement.
· Involving in monthly, quarterly and year-end financial reporting functions.

· Finalizing Trial Balance with supporting schedules

· Ensure accuracy of information contained in financial reports & their compliance with statutory requirements.

· Ensure reconciliation of all sub ledgers & general ledger is performed on regular basis.

· Ensure General Ledger entries are accurate and are in line with Company Procedures & International Accounting Standards.

· Ensure effective fixed assets & inventory control is applied.

· Liaise with & assist internal & external auditors; implement recommendations if any; take corrective action wherever required.

Specialized areas: 
· Revenue System based on Work in Progress (WIP)

· Project wise Profitability  

· Group Audit

Accountant General in Metallic Equipment co.  UAE (3 Years)

Job Profile:
· Overall monitoring of cash flow in and out of the organization

· Preparation of cash flow report
· Monitoring counter sales 

· Manage the Invoice Generation operation & Credit Control. 

· Preparation of Cost of sales for Each Projects, and Evaluating, finding the Actual Profit 

· Preparation of reconciliation report between cash collections and cash deposits
· Expertise in Audit preparation of yearly financials in audit format and submitting to auditors for auditing

· Strong in interaction with Auditors for Finalization of Accounts

· Check Monthly Bank Reconciliation Statements of all bank accounts maintained; resolve any differences in a timely manner
· Prepare Employees Leave Salary, Gratuity & Final Settlement As per Labour Law
· Experienced in controlling Debtors & Creditors and preparation of AR & AP Outstanding list and reporting to Management

· Monitored & controlled the accounts of Trade Creditors, assigned priorities on payment dates and ensured timely payment.

· Well versed in preparation of department wise Monthly Collection Report.

· Expertise in reconciliation of receivable & payables with their respective statements

· Expertise in dealing with banks for issue of Letters of Credit and Bank Guarantee and other various issues 

· Expertise in Preparation of monthly schedules

· Supervising and Coordinating subordinates to ensure in smooth accounting.

· Handling Self-Correspondence with all Business Clients, Suppliers and Banks

· Enhanced the credibility of finance function by generating accurate and timely MIS Reports
Achievements:

· Solved Accounting Issues with ease
· Implement Accounting Procedure 
· Standardise & Systematically Arrange Chart of Account

· Implemented cost cutting system
Accountant cum Assistant Audit, M/s. Gopakumar & co, (FCA), India,(2 Years)
· Preparation of company’s Financials and Notes on accounts and variance analysis of financials based on ratios and analytical procedures 
· Application of Accounting standards and Auditing standards
· Preparation of Audit reports & management reports for companies.
Trainee - Export, Import & Documentation, M/s. Kerala State Industrial Enterprise & M/s. Akba Express Air Cargo Services, India
Logistics / Shipping / Freight Forwarding
· Documentations of Import and Export Air and Sea Shipments.
· Preparation of Export letter of credit documentation if required.
· Communicating with all port clients such as shipping lines, agents and consignee to resolve their problems.
· Co-ordinate with transport companies for cargo collection and advice accordingly where it needs to be dispatched. 
· Accept and deliver Cargo from / to the customers, which requires a high degree of attentiveness, speed and with a very high degree of accuracy.
Educational History:
· Master of International Business (Mcom IB), Bharathiar University, India

· Bachelor of Commerce (B.Com), Calicut University, India


· PGDCA – Post Graduate Diploma in Computer Application

· MBA Finance (Currently pursuing)
Computer Skills:
· Good command on MS Office Applications

· Tally, Peachtree, Quick Books, Quick & Blue Chip (Accounting Software)
Personal Information:
· Nationality

:
India

· Date of Birth

:
21/04/1990

· Visa Status

:
Employment visa
· Languages

:
English, Hindi, Malayalam &Tamil

· Driving License        :        UAE Light Vehicle License
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