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CURRICULUM VITAE 
Thashmila 
Email: Thashmila.374477@2freemail.com 
 Objective
To be associated as an employee with a progressive organization that gives me scope to update knowledge and skill in accordance with a latest ideas and a part of team that dynamically works towards growth of organization and gain satisfaction there off.
 Employment Experiences 
· Sales Executive in Union Assurance Life Insurance PLC, Sri Lanka.      

Jun 2016 – Aug 2017
Job Responsibilities 
· Call on policyholders to deliver and explain policy, to analyze insurance program and suggest additions or changes, or to change beneficiaries.
· Attend meetings, seminars and programs to learn about new products and services, learn new skills, and receive technical assistance in developing new accounts.

· Explain features, advantages and disadvantages of various policies to promote sale of insurance plans

· Calculate premiums and establish payment method.

· Contact underwriter and submit forms to obtain binder coverage.

· Explain features, advantages and disadvantages of various policies to promote sale of insurance plans.

· Contact potential clients and create rapport by networking, cold calling, using referrals etc

· Sales Assistant with Arpico Super Centre, Sri Lanka
Feb 2015 – April 2016
Job Responsibilities 

· Maintain a positive attitude and display a professional conduct with high levels of integrity within the company.
· Maintain efficient sales office procedures and ensures the accuracy of all assigned projects within the timeline(s) specified.  

· Handle all in-house sales calls throughout the business day, especially when the Director of Sales is out of the office as the Aloft Sales Coordinator is the only in-house sales representative.

· Work with the Front Office Supervisor and appropriate departments in communicating special guest requests and distribution of all group resumes. 

 Educational Qualification
· GCE Ordinary Level (Secondary School)                                        Dec 2014
· Foundation level in Association of Accounting Technician (AAT) Dec 2015
· GCE  Advance Level (High School)                                                 Aug 2016
· Second level in Association of Accounting Technician (AAT)        Dec 2016
Computer Qualification
· Diploma in Microsoft Office of Windows (Word. Excel & Power Point)    May 2012
· Diploma in Information Technology with E- commerce (DITEC ) –              Jul 2015
Software programing languages   Java/C#/ Dot Net/ ASP. NET & Scripting 
Personal Details

Date of Birth
: 08/05/1997

Age
: 20 Years


Sex
: Female

Nationality
: Sri Lankan

Marital Status
: Single

Languages
: English & Sinhala

 Passport Details


Date of Issue
: 10/06/2016

Date of Expiry
: 10/06/2026

Place of issue
: Sri Lanka
            Visa Status
: visit visa expired 20/01/2018
  Languages Skills
    Excellent communication in English (Speaking, Writing & Reading)
 Other Skills
Service oriented to ensure customer satisfactions, excellent social & communication skills, matured individual with tact and diplomacy, disciplined and accurate, able to stay calm under pressure, ambitious, self motivation, appreciate the value of team work, energetic, sincere and hard working.

