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E R I K A

◆
P R O J E C T
M A N A G E R / E X E C U T I V E
A S S I S T A N T
◆

Erika.374542@2freemail.com 
◆
A b u  D h a b i
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P R O F I L E

I am an experienced project manager seeking a full-time position in any post, where my knowledge, various skills & experience can be a contribution towards fulfilling the company’s growth objectives, develop my career and excel in the related field.
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P R O F E S S I O N A L
E X P E R I E N C E

Team Leader

AIESEC Philippines - Davao July 2013 - Aug 2014



Handled the execution of deliverables and ensured the proper distribution of task to its members
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Organizes cultural activities for the foreign intern held inside the university Conducted orientation and training for the new members followed by a submission of an evaluation according to their performance at the end of the semester.
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Managing Director                 [image: image21.jpg]


  Administered the department responsible for the planning of events and

AIESEC Philippines - Davao
preparation of accommodations for the incoming exchange participants

Aug 2014 - Apr 2015                [image: image2.jpg]


  Promptly submitted the daily and all necessary reports

Project Manager                    [image: image3.jpg]


  In charge of overall management of the project development side of the

AIESEC Philippines - Davao
organization

Apr 2015 - Apr 2016                [image: image4.jpg]


  Interviewed foreign interns prior to their arrival in Davao City, headed the

preparation of the project timeline for the interns volunteering in the

community

Organizes cultural activities for the foreign intern held inside the university
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Established a good working relationship between the organization and
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partners

Submits weekly ideas on expanding the business' reach
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Technical Support                  [image: image5.jpg]


  Assisted customers in various technical and billing issues.

Representative
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  Maintained composure and patience in dealing with irate customers.

Sutherland Global Services,        [image: image7.jpg]


  Improved communication skills and became consistent in taking care of

Inc .
customers with various different issues.

May 2016 - Dec 2017

Medical Sales Representative     [image: image8.jpg]


  Developed skills in promoting our company’s products in medical

Variance Trading Corporation
equipment.

Jan 2017 - Oct 2017                [image: image9.jpg]


  Increased product awareness, answered queries, provided recommendations

and introduced new products available in the market.

Increased product awareness, answered queries, provided recommendations
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and introduced new products available in the market.

Maintained composure and patience in dealing with irate customers.
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Improved communication skills and became consistent in taking care of

customers with various different issues.
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P E R S O N A L
D A T A

Date of Birth: April 12, 1995


Religion: Baptist


Sex: Female


Age: 22


Height: 5’0 ft


Marital Status: Single


Nationality: Filipino


S K I L L S

Leadership


Communication


Blogging


Strategic Planning


Visual Presentations


Public Speaking


V I S A
S T A T U S

Type of Visa: Tourist Visa

Date Issued: October 31, 2017

Expiry Date: December 29, 2017



	
	
	E D U C A T I O N

	
	
	

	2011 - 2016
	Bachelor of Arts in International Studies, Major in

	
	
	Asian Studies

	
	
	Ateneo de  Davao



