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Arun 
Arun.374544@2freemail.com                                                   
CAREER OBJECTIVE
To pursue a long-term successful career in the field of Finance/Accounting as part of a management team, which will enable me to utilize my education, experience, creative and analytical abilities to achieve organizational objectives.
PROFESSIONAL SKILLS

Self-motivated and enterprising with over 18 years of experience in accounting and administration. Good skills at accounting systems and practices with an understanding of the principles of finance and accounting.
PROFESSIONAL EDUCATION

· MBA – Finance & HR from the Mahatma Gandhi University in First Division.
· Passed the Intermediate exam-1 of the CA conducted by the Institute of Chartered Accountants of India.
· Bachelor in Commerce (B.Com) from the University of Kerala in the First Division.

ACHIEVEMENTS / STRENGTHS

· Twelve years of versatile experience in Management Accounting, General Accounting, Branch Accounting, Inter-Company Transactions, Payroll, A/P and A/R accounting, Internal Audit and Job Costing.
· Assisted the Software Consultant (File Maker) to analyze, design and develop the Custom-made Accounting, Inventory & Payroll packages for Automotive Logistics Middle East.
COMPUTER PROFICIENCY

· Worked in Oracle ERP Solution and got in-house training

· Diploma in Financial Accounting

· Accounting software- Peachtree, Focus, Orion, Tally

· Proficient in MS Office tools

WORK EXPERIENCES 

· From Mar. 2016 –   Manager - Operations in Qalb Al Madeena Trading LLC, Dubai, a company dealing with textile trading and corporate uniforms. Currently on Partner visa which is transferrable. The duties include-
· Looking after all the matters related to the establishment specially, Finance, Administration & HR. 

· Looking after the administrative matters of the organization.

· Taking care of the timely renewal of Trade License, employee visas, tenancy contracts and other administrative works.

· Dealing with the local sponsor.

· Verification and approval of all payments, purchase and Journal vouchers. 
· Develop, implement, control and review of finance policies and procedures. 
· Independent preparation of the financial statements, which include Balance sheet, Profit and Loss Account, and Cash Flow Statements.
· Finalization of Final Accounts
· Preparation of MIS reports 
· From Apr. 2013 – Feb. 2016 – Senior Executive – Accounts & Admin. with ZF Services Middle East LLC, is an independent business unit of ZF Friedrichshafen AG. Through its headquarters in Dubai -UAE and its branches in Kuwait and Qatar, ZF Services Middle East provides local aftersales for its clients from the automotive, off-road and marine sector.
Reporting to Regional Controlling –Finance& Admin.
· Looking after the accounting and admin. Activities of branches.

· Responsible for hard closing the books of accounts and coordinating with auditors for the audit of accounts. 
· Liaison with external auditors and is responsible for internal audit. 

· Looking after all the matters related to Finance, Administration & HR. 

· Finalization of Final Accounts
· Preparation of MIS reports 
· Independent preparation of the financial statements, which include Balance sheet, Profit and Loss Account, and Cash Flow Statements.
· From Sept. 2011 – Oct. 2012 - Asst. Manager (Internal Audit - A/R) with Ford India (P) Ltd., Chennai, India, one of the largest car manufacturing companies in India.
Reporting to the Manager (Internal Audit)

· Monitoring of Accounts Receivables and dealing with the dealers. 

· Warranty claim verification and reconciliation. 
· Review and report on the accuracy, timeliness and relevance of the financial and other information that is provided for management. 

· Identify control and processed weaknesses, documented main control points and provided evidential support for report recommendations. 

· Helped group internal audit in executing special investigations, internal audit, compliance with policies and regulations and reviews of the Group's companies' internal control system. 

· Provided administrative support to department. 

· Manage contact with the external auditors and make sure that every party is not only aware of the other's work but also well aware of areas of concern. 

· Report to management on the policies, programs and activities of the department. 

· Analyzed operational and management processes and system controls' effectiveness and efficiency in view to improve them and propose value-added recommendations. 

· Provided assurance that operations and processes conform to current Managers policies and procedures. 

· Prepared recommendations for all levels of management, considering materiality, pertinence and documentary evidence. 
· From Aug. 2007 – Jul. 2011 – Chief Accountant with Automotive Logistics Middle East FZCO, Jebel Ali, Dubai, UAE, Car terminal serving the region with PDI, transshipment, etc. 
· From Nov. 2006 – Jul. 2007 – Senior Accountant with Rosy Blue Trading LLC, Dubai, UAE, the second largest diamond trading company in the world.
· From Mar. 2002 – Aug. 2006 - Accountant with Deira Gas Distribution Company, Dubai, UAE. A division of Jamal Al Ghurair Establishment dealing pipe line installation and distribution of LPG.
· From Jan.1999 – Dec.2001 – Accounts Officer with Neptune Tel., Adoor, Kerala, India. A company dealing in Telecommunication products.
· From Oct.1995 – Oct.1998 – CA Articleship with Sreenivasacharya & Co., Chartered Accountants, Trivandrum, Kerala.  A leading Chartered Accountancy firm in Kerala.
PERSONAL PROFILE

· Age & Date of Birth
-
42, 12.04.1975

· Nationality

-
Indian

· Marital Status

-
Married

· Driving License
-
Have valid UAE driving license.
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