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profile: 
A Dynamic & ambitious , Finance and Accounting Professional With a diverse 7+ years of experience in Large Scale Manufacturing, Trading ,Contracting & Tourism  in UAE. Committed to achieve professional excellence in the areas of financial reporting & Management, consolidated reports, balance sheet reconciliation, fixed asset maintenance payroll, cash flow reporting Internal enabling the business to streamline its operations, & work towards sustainable growth.
EXPERIENCE SUMMARY
Cash Flow Management | Payable Management | Financial Analysis |Financial Reporting | Internal Audit & Control |Budgeting & Controlling | Complex Reconciliation
Skills Summary                                                       Good Practical Exposure
 Good at Spread Sheets 
                                                       Strong Conceptual Skills

(MS Excel) Tally, Peachtree, QuickBooks
                      Good Communication skills

Time Management & Prioritizing
                                     Good Practical Exposure
Career Summary 

 Senior     Accountant                                   AbdulElah Mohd. Saleh Group                May-2015 to Current
 Senior Financial Accountant                  Gold Class General Trading LLC               Dec.2012 To Mar.2015   
 Accountant                                                  Vienna Tourism LLC                                    April 2011 TO Nov.2012      
Professional Experience
Position Held:          Senior   Accountant 
Organization:       Abdullah Mohd. Saleh Group     (Dubai- UAE)
Reporting to: General Manager & Finance Manager 
Duration: May, 2015 To Date 

 Company Profile :  Core Business Trading, Manufacturing, Real estate , document clearing ,
Key Achievements 
Involved in group annual budgets preparation with financial controller and directors, provide budget
Involved in the funding strategy of  including meet the operating costs of the entities and payments required to fund construction. Created various models and analytical tools to facilitate variance analysis using advanced function of excel e.g. Pivot table. 
Responsible for
· Improved audit accuracy by creating new procedures for documentation of balance sheet accounts.

· Developed a system of monitoring cash flow and timely wire transfers to ensure that the company was able to meet payroll obligations as required by law, and pay vendors; reduced overdraft and finance fees.

· Maintained general ledger and prepared quarterly and / or annual schedule B's, payment schedules, financing schedules, income statements, balance sheets, and mortgage banking financial reports
· Making Collection report Weekly & monthly basis 
· Monitoring of Receivables and Payables Daily basis.  
· Control of Import & Export Documents 
· Prepare monthly financial reports, reconcile complex fixed asset accounts, generate ad-hoc reports, and provide reports to management regarding significant expenditure fluctuation

· Fixed Assets Accounting module; identify and resolve unusual variances caused by complex Oracle financial systems
· Renews business insurance by scheduling values including personal and real property, vehicles, computers, equipment, media, and accounts receivable.

· Supports annual audit by providing information and answers to auditors.

Position Held:  Senior Financial Accountant
Organization: Gold Class General Trading LLC  (Dubai –UAE) 
Reporting to: General  & Finance Manager 
 Duration:  Dec, 2012 to Mar, 2015 (2.5 Years)
 Company Profile: Trading Local & Import for Food, Non Food, Int Technologies

Finance & General Accounting
·  Aging Analysis
· Margin Analysis
·  Inventory Management
·  Reconciliation of Accounts
·  Cash Flow Projections
· Value Added Tax (VAT)
· Monitor & review accounting & business system reports for accuracy and completeness
· Managing Finances & Remittances particularly In Relation with Banks & Suppliers Abroad.
· Undertaking complex reconciliations Relating Corporate Customers, Suppliers, & Foreign Banks.

· All necessary statements, P/L account, balance sheet Final account Monthly MIS 
· Debit/credit card & cash/bank reconciliation account 
· Handling the all important  import & export transaction 
· Continually Monitoring of Distributors & Recommend Fund Inductions, Change in Inventory, & Debtor Turnover
· Preparation of Cost Sheets ensuring absorption of All direct Cost for Different Shipments
· Making all online bank payments, TT payments, SWIFT Transfers etc. 
· Being in charge of a companies entire financial operations
· Prepare month-end and quarterly Final account
· Monthly payroll calculation 
Position Held:  Accountant 
 Organization: Vienna Tourism LLC  Dubai- UAE 
Reporting to:  General Manager 
Duration: April, 2011 – Nov, 2012 (1 year& & 8 month)
 Company Profile: Travel & Tourism (Ticketing, visa, all type of tours service for local & international customer)
        Responsible for:
· Handling all the Tour accounts separately
· MIS P\L accounts balance sheet Final accounts 
· Direct involvement with day-to-day transactions
· Experience of managing several tour events and special travel programs.
· Expertise in developing tour packages and plan travel.
· Exceptional ability to understand, interpret and explain the work procedures and functions of Travel Agencies.

· Processing and chase receipts for sales invoices
· Preparation of Business Activity Statement
· Assist with corporate budget in preparation and maintenance of budgets and projection using both Excel and Prolog Manager software

· Processing and chase receipts for sales invoices.

· Responsible for journal preparation for bank, payroll, accruals, salary etc.
· All necessary statements, P/L account, balance sheet Final account Monthly MIS 
   Education    



                                           Specialization




  ACCA - (Partially) 



                         Finance
  MBA-Preston University (Accounts & Finance)                                        Accounts
  B.COM- Bachelor of Commerce from Punjab University                          Commerce
Personal Profile
Civil status                  :        Single 

Completion      
      :        Fair 
Place Of Birth            :         Pakistan 

Religion

      :        Islam
Visa Status                  :       Employment visa (Transferable) 

