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PROFESSIONAL SYNOPSIS

Dedicated, self motivate and efficient professional in accounting and finance with spirit to learn and explore. Possess very good soft & hard skills which proven a best asset to my previous employers, aiming to build a career in accounts, finance & auditing by putting my skills & knowledge with efficient & well diversified organizations that in turn use my experience & knowledge for their benefit & growth.


With 4 years of Post Qualification experience in auditing, accounting, finance & taxation matters in India and working in Dubai since October 2014.

PROFESSIONAL QUALIFICATION


Chartered Accountancy final student: The Institute of Chartered Accountants of India 

	Qualification
	Year 
	Marks Obtained

	CA FINAL 
	Perusing final exams

	CA PCC (CA Inter)
	Jan-2011
	55%


ACADEMICS 





	Examination
	Year
	Board/University
	Institute/School
	Marks  



	B.com


	2011
	Saurashtra Uni., Gujarat, India
	J.J.Kundaliya Commerce collage
	50%


EXPERIENCE

	1


	Profile: Accountant

Worked With: AL Shafar Interiors Co. LLC C/o Al Shafar General Contracting LLC - December 2015 till April 2017

· Liaising with Internal/ Statutory Auditor

· Preparations of MIS

· scrutiny of ledgers

· Handling Account payable

· Banking Operation

· Processing Payroll and handling HR software (HRMS)

· Revenue Recognition

· Manage inter-company Balances

· co-ordinate with procurement, Stores, Production and Cost control



	2.
	Profile: Internal Auditor  

	
	Worked With: Avon Insurance Brokers LLC, Sh. Zayed Rd. Dubai. - October 2014 - Nov 2015

	
	Job responsibilities

	
	· Supervise and finalization of accounts with help of customized accounting program.  

	
	· Managing accounts, controlling Finance costs, and establishing internal controls to setting up the accounting system.
· Arrangement of facilities from banks.
· Review of receivables handled by receivables manager.
· Comparative analysis and Detection of cause of difference and course of action to avoid the same.

	
	· Implementing audit methodologies suitable for a particular division.
· Review of financial statements & co ordinate with statutory auditors. 




	3.
	Profile: Internal Auditor  
	

	
	Worked With: Giriraj Hospital, a multi specialty hospital, Rajkot, India - June 2011 to May 2014.

	
	Job responsibilities

	
	· Supervise and finalization of hospital accounts with help of hospital management system program.  

	
	· Managing accounts, ledgers, debtors and creditor management and establishing internal controls to setting up the accounting system.

	
	· Implementing audit methodologies, assessing risk of particular audit division and designing audit tests appropriate for a particular division.
· Review of financial statements & co ordinate with statutory auditors. 



	4.
	Profile: Chief Accountant.
	

	
	Worked With: Gokul life care Pvt. Ltd., multi specialty hospital, Rajkot, India - November 2010 to May 2011.

	
	Successfully handled following areas

	
	· Preparation of monthly MIS based on books of accounts.

	
	· Handling of book keeping and recording of transactions & reporting using Tally ERP & Hospital management system.

	
	· Co-coordinating with statutory auditor.

	
	· Working capital management.

	
	· Management of Accounts Receivables & Payables.

	
	· Preparation of financial statements, annual budgets, cash flow statements.

	
	

	5.
	Profile: Audit assistant.

	
	Worked With: Ranpura Desai & Co. Chartered Accountants. Rajkot, India.

January-2008 to October-2010.

	
	· Assisting in carry out audit efficiently, audit planning and programming junior level, which includes Statutory audits as per Indian taxations, laws and Indian accounting standards, AAS & related local laws.

	
	· Assisting in VAT Audits / Statutory Audits / Internal Audits / Stock Audit.

	
	· Preparation of books of accounts for various audit clients.

· Reporting to immediate senior audit manager.
· Filing of Income tax returns & TDS compliance.

· Preparation of Credit Monitoring analysis financial reports for bank finance and working capital requirement.


Core Competence
 
· Managing the time frame to complete the books of accounts to meet the audit deadlines.

· Efficiently manage and valuation of the organization's assets areas.

· Preparation of books of accounts ensuring that accounts prepared are both reliable & prepared in accordance with set guidelines & AAS.

· Hands on Microsoft office suit, Tally ERP, Hospital Management system 

PERSONAL DETAILS
 
	
	

	Marital Status
	Married

	Visa Status
	Visit

	 Notice Period Required
	Immediate joining 


