	Pawan 

	Email: pawan.374708@2freemail.com 

	Professional Summary


A responsible and challenging role within a company, where I can make serious contribution to its success.
	Skills

	· Architectural/Interior Designer/Project Manger 

· Knowledge of AutoCAD, MS Office, Outlook & Other Basic Software
· Aspects of Interior Fit-out Works
· Time management
· Strong Verbal & written Communicator
· Site Investigation
· Freehand Sketching
	· Retail & Commercial Architecture

· Design Development

· Material Application

· Microsoft Project

· Work Under Pressure

· Team Management

· Motivated Self Starter

· Team Coordination


Work History
	Top Rock Interiors
Job Title: Project Coordinator-Interior & Retail Fit-out
	Aug-2016 to Oct-2017
Doha, Qatar


The Company is well known for delivering Interior & retails fit-out, hospitality projects across the Gulf country.

My Key responsibilities are project management which includes: 
· Attend all designated meetings in house, with the client or nominated representative, with sub-contractors, designers and on site.
· Management of fit-out works/projects from inception stage to final handing over.
· Deals with Suppliers & Subcontractors.
· Prepare Schedule of works & Progress report & share information in a timely manner to ensure that full compliance to contract is followed.
· Project Management.
· Supervise the fit-out, coordinating & managing daily site activities.  
· Managing consultancy coordinates all shop drawing, implements quality control procedures in the productions, responsible for interpreting project scope from design documents, reporting and Liaising with client on a regular basis.
· Controlling Cost, margin & overall contractual issues.
· Provide required information to the Design Coordinator to ensure design aspects can be managed

· Liaise with the commercial department and the Project Quantity Surveyor on all variations and cost implications

· Liaise with the procurement and production departments on all procurement issues.
· Implement and maintain Occupational Health and Safety plan on site.
· Coordinate the flow of information between sub-contractors.
Projects Handled: Sacoor Kids, Eyezone, DKNY, Jo Melone & Milano (Retail stores at Mall of Qatar), Sacoor Kids & La Fee Maraboutee (Retail Stores at Doha Festival City) and Five Guys (F&B) & Azkadenya (Restaurants at Doha Festival City)

Reason for Leaving: Because of Qatar Crisis and blockade from Other Gulf Countries.
	Lenskart.com

Job Title: Manager Projects (Retail stores Rollout)Pan India
	Aug-2015 to June-2016
Faridabad, India


The Company is renowned brand in optical markets and expanding their markets by opening retail stores across the India.

My Key responsibilities: 
· Feasibility of New property for upcoming stores, Layout Planning & Designing.
· Rollout of New retails stores and Refurbishment of existing stores, across the country.
· Plan and schedule project timelines. 
· Monitoring day to day activity of the stores fit-out work progress and report to the management.
· Co-ordination with Franchisees, Contractors, internal teams (i.e. Design, Business Development, accounts, Sales, etc.) for smoother work flow.
· Monitoring the Quality of Joinery fabrication, Costing and payments etc.

· Vendor Development.
Reason for Leaving: To Explore the Retail and Fit-out market outside India.
	Jaquar &Co.Pvt.Ltd

Job Title: Asst. Manager Projects (Interior) North India
	Feb-2013 to Aug-2015
Chandigarh, India


The Company is well renowned brand in providing complete Bathing (Faucets & Sanitaryware) solutions.

My Key responsibilities: 
· To monitor interior and fit-out works of New & Existing stores as per standard of Brand Guide line .
· Monitoring the regional office Interiors works.
· Plan and schedule project timelines and strictly follow the deadline. 
· Monitoring day to day activity of the stores fit-out work progress and report to the management.
· Co-ordination with Brand Dealers, Contractors, internal teams (i.e. Design, Business Development, accounts, Sales, etc.) for smoother work flow.

· Monitoring the Quality of Joinery fabrication at site and workshop etc.

· Vendor Development.

Reason for Leaving: To handle more Challenging role from North India to Pan India level.

	McDonald’s India
Job Title: Senior Executive 
	Mar-2011 to Feb-2013
New Delhi, India


The Company is well renowned brand in fast food (Burger) retail chains.

My Key responsibilities: 
· Architectural Layout Planning, Interior designing, Kitchen layout Planning, Retail outlet designing, Pre-Feasibility designs/drawings, Furniture/seating layout planning, with all possible formats before finalization of new sites, Space management, Kiosk design/detailing etc.
· Assisting Business Development team with preliminary site investigations to determine the feasibility of proposed new restaurant sites.
· Preparing MEP drawings.

· Coordinating with Project Execution team.

Reason for Leaving: To learn and explore the fit-out retail Design, execution & project management.
	Chubb Alba Controls Systems Ltd.

Job Title: CAD Engineer
	Jul-2010 to Mar-2011

Gurgaon, India


The Company deals in Building Management systems and Electronic Security Systems & solutions.

My Key responsibilities: 
· Preparing Fire Alarm Systems Design/drawings.
· Preparing Access Control & Security System Design & drawings

· Preparing Schematic Drawing for BOQ of New Sites.

Reason for Leaving: To explore my talent in more Challenging profile.
	Siemens India Ltd.

Job Title: AutoCAD Draughtsman
	May-2009 to Jul-2010

New Delhi, India


The Company deals in proving engineering services for Automated Baggage Handling systems at Delhi Airport & Delhi Metro Express line.

My Key responsibilities: 
· Preparing structural steel drafting & Detailing, Shop drawings, GA drawings, Bill Of Quantity, Pre-Fabrication drawing, Layout modification, As built drawings, Electrical cable tray layout drawings etc.
· Attending Site Co-ordination meetings and updating to management etc.
Reason for Leaving: Project Completion
	Sarvotham Care Ltd.

Job Title: AutoCAD Draughtsman
	Jul-2008 to May-2009

New Delhi, India


The Company deals in manufacturing of Pharmaceutical & FMCG products, expanding their manufacturing unit. 

My Key responsibilities: 
· Planning Layout Design/Drawing and modification

· Preparing Mechanical Equipment’s part designs.
· Preparing As built drawings of new projects.

Reason for Leaving: To explore more challenging role.

Academic Background
	1. B.E. Mechanical
	NIIBMT-New Delhi
	Year Completed: 2013

	2. Draftsman Mechanical
	NCVT-Delhi
	Year Completed: 2008

	3. 10+2 Pass
	U.P.Board
	Year Completed: 2004

	4. 10th Pass
	C.B.S.E
	Year Completed:2002


Other Information
	Marital Status:
	Married

	
	


